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Location
Room C3, Stephenson’s wing Sheffield Children's NHS Foundation Trust, Western Bank, Sheffield. S10 2TH

Date and Time
9:30am-3pm, 24th January 2017

Summarised actions (previous meeting)

· ACTION – HE & RK to get SCH NDA signed and scanned across to SN & PT
· ACTION – RK to find out how often do the sensor probes get changed at SCH – feed back to SN
· ACTION – SN, HE and RK to use the Rad 7 as a ‘gold standard’ for the clinical testing in ethics
· ACTION – ALL to cc Medilink into all communications for auditing purposes
· ACTION – HE & RK - Will need to obtain ethics for at the earliest opportunity
· ACTION – ALL Review IP Strategy at every meeting based on project progress
· ACTION – PT & TW to include items discussed in management meeting 1 in the risk register within the project management folder
· ACTION – ALL agreed on management meeting followed by operational meeting to separate two activities
· ACTION – ALL determine dates for next meetings
· Meeting 2 – just after Christmas on a Tuesday to attend the clinic – decide on 10th or 24th January
· ACTION – TW to send around meeting requests for dates for the remaining 5 management meetings
· ACTION – SN to ask Joop when we need to register our interest in Phase II

Agenda

	No.
	Item
	Leader
	Time

	1. 
	Heather Elphick Clinic Visit
	HE
	

	2. 
	All to accompany HE on clinic visit. 9am meet in Stephenson Wing
	
	

	3. 
	Review of actions from previous meeting
	All
	10 min

	
	
	
	

	4. 
	Matters arising
	All
	15 min

	
	
	
	

	5. 
	Finance and invoicing arrangements
	SN, PT
	10 min

	
	
	
	

	6. 
	Review project tracker – activities vs. milestones
	All
	60 min

	
	
	
	

	7. 
	SBRI reporting requirements
	SN, PT
	10 min

	
	
	
	

	8. 
	Any other business
	All
	15 min

	
	
	
	

	9. 
	Date of next meeting (confirm)
	All
	5 min

	
	
	
	



Circulation:
Steve Nixon (SN)
Ruth Kingshott (RK)
Heather Elphick (HE)
Fadi Junaid (FJ)
Tom Wright (TW)
Patrick Trotter (PT
