
Humanmed Invoicing

l-'iumanmed invoices need to be created and posted on a daily basis.
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Recent deliveries will be displayed.

Note: Please do NOT invoice deliveries that have been processed the same
day, wait until the next working day.

2. To invoice an order, click on, 'Order Sent Delivery confirmed' on the
corresponding line in order to generate the invoice.

1. From the 'Opera Data' tab on lntrastats, click
on 'Deliveries Not lnvoiced' under the "HM
Orders" header.
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3. A new button stating,'Generate Invoice'will appear, click this.

You will be presented with a screen displaying all part numbers and prices
applicable to that invoice.
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4. Click on the PDF icon at the top-left stating the purchase order (PO)
nUmbef. Customer Order Reference :q

S. )fnis will download a scanned fax or PDF version of the PO, open it and
--'ensure all parts and prices (including VAT) are correct as per the

preview list and ensure the purchase order number matches the'Customer Order Reference' located at the top of this page.

Pot|n0rily O.ltYr*d not hvotc.d

szo OK

OK

EvolsLAdi6h B EqJ.t3lq,n@ (601 5l 5974


