1          A Register of measuring equipment will be prepared and maintained (Form QC14).  This


	Register  will contain a list of all the measuring equipment in the Company, stating the Serial No, if 		known	 location and frequency of calibration..


2	Most equipment is Indication Only and is only calibrated before use when the results are critical�A Calibration Record Card (Form QC15) will be kept for equipment calibrated in-house, which 	 will list the following:- 


	a)	Serial Number of instrument


	b)	Type of Instrument and make


	c)	Test (Range)


	d)	Standard used


	e)	Tester	Printed name and signature


	f)	Date


2.1	The result of each calibration will be recorded on the Record Card, indicating acceptance


	or not and will be signed and dated, with date for next test.


2.2	In-house calibration procedures are filed in the Calibration File by Instrument Type.





3.	Each piece of equipment will be labelled, either on the equipment itself or on its protective case,


	showing the calibration status of that equipment, colour coded as follows: 


	Green 		- Externally calibrated


	Yellow		- In-house calibrated


	Red		- Indication only - not calibrated.


	BARCODE 	- Barcode Tracking Sticker





4.	Equipment not calibrated by Viamed will be sent to a sub-contract source capable of issuing an


	 approved calibration certificate. 





5.	The intervals between calibration will be set by the Managing Director and will be related to the


	 particular piece of equipment and its frequency of use.  Subsequent changes to the calibration


	 interval can only be made by the Managing Director.  These will relate to the deviations found


	 from previous calibrations. Normally this will be every two (2) years





6.	Additional calibration checks will be made if: 


		a)	The equipment has been dropped or damaged,


	OR	b)	The user has reason to suspect the equipment’s accuracy,


		c)	The user needs accuracy beyond indication


	


7.	Any equipment which cannot be re-calibrated will be withdrawn for repair, and if irreparable will


	 be replaced or scrapped. 





8.	If any item of equipment is found to be out of calibration the Managing Director will assess the


	effect that this could have had on products previously checked by that equipment.  He will decide


	if the customer shall be informed that he has received suspect products or if a recall is necessary.
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