  Stand space – Book straight after Medica - Messe Dusseldorf 
  Stand Construction - Moda, Bradford - John Bonnett (Purchase Order required July unless further tendering required). 

  Accommodation – usually booked with Crossgates hotelships - GM contact Alice Bolton, but maybe look for cheaper alternative i.e. Ibis Budget. Book asap.

  Transport: Flights booked once staff confirmed, in recent years have flown out to Dusseldorf and returned from Cologne with a Black Lane Limosine being arrange for collection from hotel and taken to airport on the Sunday. 

  Stock for stand requires purchase order, raised in August/September so that purchasing are aware of requirements (sales order to be raised at £0 value, list also completed to include non-stock ID items - T:Catrin HollingsViamedExhibtionsMedica 

  Freight forwarders - GBH - contact Mark Saxton - Purchase order required by September/October 

  USB update required, check stock and order enough to cover Medica and Arab Health - contact Adam Pickrell at Flashbay, order October at the latest.
