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Ref: Equipment Acquisition

Dear Supplier

The following information is made available to assist you when supplying medical equipment to the Trust. Clinical Engineering is responsible on behalf of the Trust for accepting this equipment, ensuring that it is safe and performs to specification and your cooperation is essential.  Please adhere to the following process.

Why?

· Equipment Acquisition (purchase/donation/loan/rental) by the Trust is subject to approval prior to that acquisition.

· Equipment cannot be commissioned for use without approval being granted.

· The approval process purpose is to ensure that all acquired equipment complies with regulatory requirements; that acquisitions are compatible with organisational policies on equipment standardisation and rationalisation; that contractual arrangements are clarified and acceptable; that training, commissioning and lifetime technical support needs have all been addressed.

How?

· The equipment supplier is provided with a NUH Pre-Acquisition Questionnaire (PAQ Form) which must be completed in full and additional documentation/information must be supplied where indicated. The PAQ should be completed electronically. Any tardy response will delay the process of approval.

· A particular requirement is for acceptance testing to be sufficiently comprehensive to demonstrate full operational performance and safety of the equipment being commissioned. Post-delivery acceptance testing must be performed at the site of intended equipment use by competent Trust or Supplier staff.

· It is likely that, the Instructions For Use (IFU) together with the Technical Manual and/or the Technical Service Manual, will contain the required information to permit adequate testing. Alternatively a discrete document may contain the required information.

· For equipment that provides an output – The information supplied will include a means for verification of the delivered output. (An example might be the measurement of a delivered energy together with the confirmation that this delivered energy is within a tolerance band).

· For equipment that monitors/records/displays a physiological function – The information supplied will include a means of verification of this function. (An example might be the simulation of a function together with the confirmation that this measured function is within a tolerance band).

Assistance?

· Please contact the Medical Equipment Commissioning Unit of Medical Physics and Clinical Engineering on 0115 9709101

Yours sincerely,

Mark Callaghan

Medical Equipment Implementation Manager

Clinical Engineering
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