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How To: login to the
system

How To: use the audit
log

How To: change your
account details

How To: change your
preferences

How To: change your
account configuration

GHX UK L1D.

I he first thing you will need to do after receiving
your login details, is to launch a web browser
and navigate to https://nexus.ghxeurope.net and then

login. You can then start to prepare customer
catalogues for publication.

This section describes how to...
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https://nexus.ghxeurope.net/

How To:
login to the
system

Use your email address
and the supplied
password to login.

You will need to obtain a
verification code from your
trading account manager
before you can request a new
user account by clicking on the
new user button.

GHX UK L1D.

Login

Launch a web browser and
navigate to o W) B

https://nexus.ghxeurope.net

oEnter your email address in
the “Email Address:” text
box.

Enter your password in the
“Password:” text box and
then click on the “Secure

Login” button.

andy .bishop@gh=eurg l

# Secure Login

New User

Terrns of Use - Privacy staterment
(c) 2007 GHX UK Ltd. All rights reserved
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How To: use
the audit log

Use the audit log to
resolve queries relating
to published changes. It
is possible to identify
who changed what,
when.

Only the trading account
manager has access to the
account summary.

The value of this log will be
impaired if users are permitted
to share logins.

GHX UK L1D.

button.

lick on the "My Account”
account summary.
eEnter the search criteria in

the “Search” text box and
then click on the “Go”

Trading Account Summary

menu to view the trading Approval My Accoum

Configuration | Preferences

NEXUS USER GUIDE
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How To:
change your
account
details

Make sure that your
personal contact details
are accurate.

The sub menu options,
summary, details, users,
configuration and preferences,
are only available if you are
the trading account manager.

GHX UK L1D.

My Account Details

Click on the "My Account”

menu and then the “Details” * ) ] & (0 29 @ - w

sub menu.

HDC NEXUS

1 iging Approval My Account

v | Details | Users | Configuration | Preferences

NEXUS USER GUIDE

Account Detai

Company Details|

Qrganisation: Demo CPH

Building Mame: IW
Street: |Street
Town/City: W
countyi [County
Post Code: W
Country: IEHQIT

Contact Details

Title: |Mr
Forename: |&ndy
Surname: |Bishop

Telenhana Ma.: 101284 554333



HOW TO: User Accounts
Create a new Send users the verification Bi 2 é_i\i M- L) @ @ 3

code so that they can create
user account their own user account. The

verification code is used to

. tie the details entered on My Account
Each user has a login the new user account b
and each login can have request form, to the Account Users

a defined role with appropriate trading account.

specific permissions. . “ "
p p lick on the “New User

button to create a new

account.

For speed and ease of use
when creating new accounts,
email all users and ask them to
navigate to
https://nexus.ghxeurope.net
Where they can create their
own account. You must
provide them with the
verification code, which is
shown on the “My
Account/Users” menu.

Select the appropriate | - m-JE 3
permissions depending on

the user’s role.

They will receive an automatic
email with their login
password once you have
approved and unlocked their
account. Administrator permissions gives the user full staging and

approval permissions and allows them to share catalogues,
include them in the shop search and to delete them.

administratar?  []

Cataloguesi
Contracts:

Custamers can allow suppliers to maintain their customer
catalogue on their behalf. Suppliers can specify the on behalf
permissions a user has for these catalogues here.

on Behalf:

GHX UK LT1D. NEXUS USER GUIDE 7
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How To:
change your
preferences

All preferences are user
specific, change the
settings to suit the way
you work

Additional preference’s are in
development. You will soon be
able to determine which of the
email notifications and alerts
you personally receive.

GHX UK L1D.

My Account Preferences

lick on the “My Account” @ R &
menu and then the
“Preferences” sub menu.

1

al My Account
eEnter a value that I
represents the number of
rows you would like shown
per page when looking at a
list of items and then click
on the “Save” button.

NEXUS USER GUIDE
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Account Preferences




How To:

| change your
account
configuration

The majority of the
account configuration
settings are used to
either automate the
distribution of, or
provide access to,
published information.

GHX UK LTD.

My Account Configuration

lick on the "My Account”
menu and then the
“Configuration” sub menu.

P %a-JOKE3

XUsS
Appro 1

figuration | Preferences

Enter values in the “Trading
ID’s” section that will
identify your organisation to
another system.

My Account

Account Configuration

Enter a password in the
“Trading Shared Secret”
section. This password will
be used to authenticate
integrated systems trying to
access the published
information.

eEnter values in the “UOM
Code Conversions” section.
The list shows every
permutation of UOM/QOM
combination for all published
catalogue items. Use this
list to define a standard set
of values that meet the
defined requirements of the
integrated procurement
system. The converted value
will be shown in the shop
and returned in the search
results sent in response to
the search request of an
integrated system.

oSet the default classification
standard that has been
adopted by your
organisation.

eDuring the publication of a
catalogue, the publisher will
need to specify whether the
latest version is a new issue
or revision.

LPkO 2B m-LJOH B T

Integrated systems setup to
automatically receive the
latest changes, can elect to
receive either the complete
catalogue every time a new
issue is published or
changed items every time a
new issue or revision is
published.

NEXUS USER GUIDE 9



How To: classify
products

How To: populate a
customer catalogue
using a data source

How To: import product
information

How To: validate and
correct data content
alerts

How To: improve my
content by using a data
source

How To: grant the
associated supplier
shared access

How To: submit a
publication request for
approval

How To: review data
source changes
effecting my products

How To: backup
modified items prior to
making mass updates

GHX UK L1D.

I his section describes how to use the staging
area to create and maintain your catalogues.

The staging area is a working environment; you can
make changes with confidence of knowing that the
changes will not affect the published information until
approved.

NEXUS USER GUIDE

Staging
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How To:
classify
products

The system supports
multiple classification
standards that can be
used to perform online
classification or to
validate imported
classification codes.

Classify multiple items at once
by setting an import default or
by exporting the items into a
spreadsheet, where you can
use the sort and drag features
prior to re-importing. See
import existing product
information.

If the associated supplier
catalogue (data source) is
classified to your preferred
standard, then benefit from
this work by updating your
catalogue items with this
information. See improve my
content using a data source.

GHX UK L1D.

Catalogue Item Properties

lick on the “Staging” menu
and then the “Unpublished
Items” sub menu.

Click on the “I” information
button associated with the
item you would like to

Shop Staging

Catalogues -

Q-0 ARG LP%0 35 5 -UOHS

GHD){ NEXUs

Appr 1

My Account

Published Items | Unpublished Itews | Published Preview | SupplierItems | ContractItems | Sh

Unpublished Items - Theatre Products - Staplin

classify.

53 . 4448367
53 1. 4152751

eThe classification code is a
mandatory field and
therefore must be defined. s

al My Account

ption
WINGED SURECAN NEEDLE F.A.P. 20GX30MM
CAVAFTX CERTO 275 LOCK

Terrns of Use - Pri

() 2007 GH¥ UK Ltd.

O3 %m- LJOK B

ms | Published Preview | SupplierItems | ContractItems | Shared Catalogue Items

Catalogue Item Propert'b
A Item category cannot be empt

Catalogue Name:
Supplier Name:
Itemn Source:

Item Status:

eDriII through the hierarchy
by clicking on the arrow
button of the selected
category.

My Account

Catalogue [tem Details

Theatre Products - Stapling Devices
AB Solutions Ltd (Demo Account)
Demao CPH

New Item

Nl Teucn HIKIAID TOUER

YR % ®w-)0K S8

| Published Previews | SupplierItems | ContractItems | Shared Catalogue Items

Catalogue Ttem Properties

Category Type:

Category:

Catalogue Ite

NHS eClass v4

ae

Order Multiple:

Brand:
Manufacturer Name:
Manufacturer Item:
E&N Code;

HIBC:

MIR?

COSHH?

CHIP?
Electromedical?

Latex?

FErviranrnantally

NEXUS USER GUIDE

Select An Item Category - NHS eCl

Search; Wie
- Description
Provisions

Staff Clothing

Patients Clothing & Footwear

Pharmaceuticals Blood Products Medical Gases
Dressings

Medical 2 Surgical Equipment

Patients appliances

Chemicals & Reagents

Dental & Optical Equipment

Diaghostic Imaging & Radiotherapy Equipment & <

EEEEEEEEEE

= T o Tmmo o m

-
¥}
w
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Drill through the hierarchy 3‘ 2% #@-LJAE B
by clicking on the return
button until you reach the
lowest level indicated by a
green arrow. Click on the
green arrow button to select

Catalogue Item Properties

the preferred category.
b

NHE eClass ¥4

3 https://marketplace.ghxeurope. net - Select Category - Microsoft |

File Edit View Favorites Tools Help

Sel

GHX UK LT1D. NEXUS USER GUIDE 12



How To:
populate a
customer
catalogue
using a data
source

Catalogue items can be
selected from a supplier
managed catalogue
containing their entire
product range; locally
loaded contracts or third
party managed contracts
that have been shared
with you or third party
managed customer
catalogues that have
been shared with you.

Once you have selected all of
the items, export the
information into a spreadsheet
for advance manipulation
prior to re-importing the
information. See improve my
content using a data source.

GHX UK L1D.

Supplier Items

lick on the “Staging” menu
and then the “Unpublished
Items” sub menu and select
the appropriate catalogue.
Click on the “Supplier
Items” sub menu to view shop
and select from the
associated suppliers entire
product range.

C- O HRGLAFOR L - JOK B

GHD){ NEXus

Staging Approval My A nt

Published Items | Unpublished Ttems | Published Preview | SupplierItems | ContractItems | Sh

Unpublished Ttems - Theatre Products - Staplin

Catalogues -

WINGED SURECAN NEEDLE F.A P, 20GX30MM
CAMAFTX CERTO 275 LOCK

S 4 4448387
38 5. 4152751

Terms of Use - Pri
() 2007 GH¥ UK Ltd.

Enter the search criteria in
the “Search” text box and
then click on the “Go”
button.

C-O HRGLAHFOR L A- LK B

GHD){ NEXUs

Staging | Approval My Account

Sho

eEither select multiple rows (:atalogu: = Pulblishedltems | Unpublished Items | Published Preview | Supplier Items | Contractltems | Sh
by clicking on the check box Supplier Items - Theatre Products - Stapling
of the associated item
before clicking on the “+Add  Search:
Selected” button, or
selected item individually by
clicking on the “+” button of kel

the associated item. | v | [itemcode Item Description
e [0 fa) (4502175 PENCAN G27 ¥ 2"
il 8728615 PERFUUSOR 20ML SYRINGE 3-PART
0T . 4219104 MANDRIN/STYLET WASOFTX AMASOCAN G20 33MM
O #15358e CAMAFIX CERTO 358 BCM G14 45CM G16 LL
T - 4448405 WINGED SURECAN NEEDLE F.A.P. 22GX25MM
Ll _] 4180509 CERTOFIX MONO 5415
i 1 dddooad VWITMGED SHRECARM KMEFRIE F A O 145Y20MM

cThe selected items will be
copied into your customer
catalogue. The alert
indicator will appear if any
of the mandatory
information required in a Shop
customer catalogue is not Catsloge: sha
available.

C-O0 NG ,PHFO RS - LUOK B

GHD){ NEXus

Staging Approval My A nt

Published Items | Unpublished Ttems | Published Preview | SupplierItems | ContractItems | Sh

Unpublished Ttems —__Th(_e__atre Products - Staplin

WINGED SURECAN NEEDLE F.AF. 20GX30MM
CAVAFIX CERTO 275 LOCK

Terrns of Use - Pri

() 2007 GHAX UK Ltd,

NEXUS USER GUIDE 13



How To:
import
product
information

Before being able to
import product
information, you must
create a customer
catalogue within the
staging environment.
You are then ready to
import existing
information.

Import information in sizable
chunks so that your can
resolve content issues and then
publish the first version within
a reasonable time frame and
then add to or make
amendments to published
items as an on going process.

Import all items and then use
the search filter to select all
“unknown items”” and then
temporarily work on the valid
items as a quick win. You can
re-import without affecting the
published items at a later date.

If the supplier cannot be found
then contact the GHX
Helpdesk. Only GHX can
create new supplier accounts
as part of the supplier
engagement process.

GHX UK L1D.

Catalogue Import

lick on the “Staging” menu
and then the “Unpublished
Items” sub menu. Click on
the “Create Customer Account;
Catalogue” button.

GHX UK Home | Services | Support | Contact | Logout B
Lo in ul

gues

Select the associated

N Create Customer Catalogue
supplier.

ype the name of the
catalogue.

AB Soultions Ltd (Dermo Account) - The Building 1 i

Select the default for the MISEEEEEEEERESEL » )

preferred classification
standard. alogue

3 k|
heck this box if you would

like to provide users L4 4
associated with the
supplier’s trading account,
permission to view and
maintain this catalogue.

oDriII into the catalogue items E [ staging My A
list by clicking on the

associated arrow button.

| Contracts | Browse Supplier Catalogues

Catalo

oCIick on the “Import” button

GHX UK Home | Services | Support | Contact | Logout e |

Lo in 1
ast .0
RITal Ceme CFH (Jason Hale) L}g

bred Catalogue Ttems

wnd for selections.

vacy staterment
,,,,, kA Bl ikt ensennd

NEXUS USER GUIDE 14



he correct import type and
catalogue will automatically
be identified and set from
the catalogue type.

heck this box if you are
importing a new version of
the complete catalogue, and
you would like previously
published products not
included in the import file to
be marked for deletion.

Select the import file by
clicking on the “Browse” : G
button, and then navigate to t Import File

where the import file is 1
stored.

Import Customer Items

Select a file type that
matches that of the import
file.

When pressing ‘Wext' there may be a delay, depending an the size of your file fo import.
FPlease be patient.

If the import file contains
column headers then set the
starting position for the
import to row 2

heck the box “Use Headers
From 15t Row” if the import
file contains column headers
and you would like to use
these headers when
matching the import file
columns to the
corresponding field within
the catalogue.

(Refresh ]

If the file type selected on
the previous screen is not
space delimited then you
will need to select the
appropriate delimiter.

=
=

GHX UK LTD. NEXUS USER GUIDE 15



Field names that don’t have
either a column mapped or a
default value will assume the
same value as already
published. Using this
technique you could import
just the classification codes
without any other data being
affected. If you would like to
clear the data associated with
a specific field then enter
“*plank ” in the default value
column.

GHX UK LTD.

Map the column header or
column number with the
corresponding catalogue
field name.

eYou can specify a default

value that will be applied to

each record as it's imported.

You can use this function to
add a static value to every
row imported i.e. a
manufacturers name or the
start and expiry date for
each item.

ype the name of the email
recipient that should be
notified once the import has
completed.

Finally click on the “Finish
button and return to the
catalogues list. The
catalogue should show a
status of “Queued for
Import”, “Import in
Progress” and then
“Normal”.

]
Import Customer Items

F\HIdH:mH Column To Map To

V1I01m1&007 g

V]IDUDMQDDB

v-IIAFl Snlitinne | td

1 ——
Import Customer [tems

Ema

Jjason hale@damain. corm

1 ——
Import Customer Items

NEXUS USER GUIDE 16



GHX UK L1D.

cOncetheimporthas 0-© HRG PO 2% #w-OK B
GHX MARKETPLACE

completed, drill into the
catalogue items list by

clicking on the associated Global Healthcare Exchange

arrow button.

appear in the “Unpublished

Shop | Staging ‘ Approval My Account | Trading Accounts

Catalogues | Contracts | Browse Supplier Catalogues

Catalo

. AB Soultions Ltd (Demo Account) Demo CPH
* B Braun Medical Ltd Demo CPH
Ahbott Laboratories Ltd. Demo CPH
Bausch & Lomb Surgical {UK) Ltd Demo CPH

S Bekre Uanlbhenen R Parnm AL

The imported items willnow @ - & H @ % 2% @ - % = - H 3

Items” list of the “Staging”
environment. During the
import, the system will

exist in the supplier’s

catalogue.

eAn item is created with an
alert if any of the mandatory

import will also highlight
duplicate product code/qom
combinations by adding a
“.DUP” followed by an
incremental number suffix

to the item.

Global Healthcare Exchange

. Shop | staging | oval | My Account | Trading Accounts
aUtomatlca”Y check and Catalogues - Published Items | | Published Preview | SupplierItems | ContractItems | Sh

highlight items that don’t Unpublished Items - Theatre Products - Staplin

Search: | Filter: [Alitems v

{_Lock ):[Publication Request)

L g I
fields are not populated. The INENEN tion
T [%] 4, nonni CAMAFTX 375 7OCM G16 LL
adDOWum 4, INVALIDODOL CAMAFTY 500 7OCM G168 FH
addm &, INwALIDDO0Z Poor Description
8 0am 4, INvALIDOODZ Poar Description
adDOWm A, A4206452MT BRAUNULA MT G12 SCM
a DW= 4, 4214170 MAMDRIN/STYLET INTROCAN 166G, 2"
T x| 4, 4180550 Poor Description
T E x| 4, 4117310 Poar Description
a 0w 4, 4448553 Poor Description
T al x| 4, 4448499 Poor Description
T a x| A4, 4448529 Poor Description
Tl X A 4448375 Panr DRsrcrintinn
NEXUS USER GUIDE 17



How To:
validate and
correct data
content
alerts

Use the indicators and
alerts to ensure that all
data content issues are
resolved prior to
publication.

Use the “Update” button to
improve your information
using the available data
sources. See “How to improve
my data using a data source”

GHX UK L1D.

Unpublished Items

lick on the “Staging” menu C-O0 - HNRG pe ¥* @ ¢
and then the “Unpublished
Items” sub menu for the

- w-LOE B
GHD{ MARKETPLACE

selected customer Global Healtheare Exchange
CatalOgue. Products that Shop | Staging ‘ Approval My Account | Trading Accounts
are not found in the fU” Catalogues - Published Items | Unpublished Ttems | Published Preview | SupplierItems | ContractItems | Shi
supplier catalogue are Unpublished Items - Theatre Products - Staplin
_hlghllghted with a crossed Saarth | Fllter: [Alfems 3
1con.
o
N O Y

Click on the “Supplier
Items” sub menu to search

4443553 Poor Description

IE2N
el L N
Ok A, 4448545 Poor Description
aOk3 B, 4448329 Poor Description
e LIS 4, 4449499 Poor Description
TN X Ay 4448375 Poor Description
a0 WEnm 4, 4448367.DUP000Z Poor Description
a0 4, 4440367 DUPOOOL CAWAFIX 600 7OCM G16 FH
e LIS &, 4443294 Poor Description
ﬁJ a ..J 4, 4439929 Poor Description
d ] ..J o4, 4439813 Poor Description
e LS 4, 4438000 Poor Description
Ok i, 4434870 Poor Description
aOk3 4, 4214170 MAMDRIN/STYLET INTROCAN 166G, 2"
o W m Ay 4206452MT BRALNULA MT G12 SCM
TN X &, 41803550 Poor Description
a0 WEnm 4, 4152751.DUP000Z Poor Description
g 0am 4, 4152751.DUPO00L CAWAFIX 375 70CM G16 LL
el L &

4117310 Poor Description

o
O
)
[w)

QLRS- LUOH S

the supplier’s full catalogue. GHX "MARKETPLACE

eEnter the search criteria in

Global Healthcare Exchange

Shop | Staging ‘ Approval My Account | Trading A« 1 H

the “Search” text box and Catalogues - Published Items | Unpublished Ttems | Published Praview | Supphier1t. | ContractItems | Sh
H A\} "

then click on the “Go S lier Items - Theatre Products - Stapling

button

Search: | BRAUNULE

{_Lock ):(Publication Request )

.'.I "l'iiiii'J
-u- Item Code +Item ition
&l o 4206452 BRALMNULA MT G12 SCM
o) O &g 4206355 BRALMULA MT G14 SCM LL
o) O o 4206380 BRAUNULA MT G14 LL 1.8%2.35X80MM

eReturn to the “Unpublished Q0-©-XNEAH P % 8| - :;? @ - @ ol 3

Items” list by clicking on the

“Unpublished Items” sub
g GH){ MARKETPLACE

menu.
Global Healthcare Exchange
. . . Shop Staging Appr My Account Trading Accounts
lick on the “I"” information el = Pulblisluedltems I u‘......blisl.em | Published Praview | Supplier Itams | ContractItems | Sh
bUtE:Ion of the unknown Unpublished Items - Theatre Products - Staplin
product.
Search: | Filter: [l tems |
[ [~ [ [ [ [.item Co: i
T A, 4448553 Ponor Description
Ok B, 4448545 Poor Description
aOk3 B, 4448529 Poor Description
T 4, 4448499 Ponor Description
TN X 8, 4448375 Poor Description
a0 WEnm 4, 4448367.DUP000Z Poor Description
a0 @am 4y 4448367 DUPDO0L CAVAFIX 600 70CM G16 FH
el ks 4, 4448204 Poor Description
B8Ok 8, 4430029 Poor Description
T ] 8, 4430813 Poor Description
T &, 4428000 Ponor Description
X &, 4434870 Poor Description
-J W B, 4214170 MANDRIN/STYLET INTROCAN 168G, 2"
_J | A, 4206452MT BRAUMULA MT G12 SCM
TN X &, 41803550 Poor Description
a0 WEnm 4, 4152751.DUPOD0Z Poor Description
a0 @am 4y 4152751.DUPDO0L CAWAFIX 375 70CM G16 LL
el ks 4, 4117310 Poor Description
NEXUS USER GUIDE 18



GHX UK L1D.

Enter the correct code
obtained from the full
supplier catalogue.

Theatre Products - Stapling Devices

lick on the “Save” button
to record the product code
change. Repeat this exercise
for all unknown items. Hew Ttem

AR Solutions Ltd (Demo Account)

Demo CRH

BRAUNULA MT G12 SCM

It's not possible to store O-© XN @!p*@lﬁé\j W-JOH 3

duplicate product code/qom
items. If duplicate items are GH)

included in an import file,

the system will add a suffix e e T ——

during the import process. Catalogues - Published Items | | Published Preview | SupplierItems | GontractItems | Sh
_ Unpublished Items - Theatre Products - Staplin

Global Healthcare Exchange

lick on the “Item Code”
column header to compare
duplicated items side by
side.

Click on the delete button of e

v 411
the prOdUCt that you would T E- E 4448553 Poor Description
like to remove and then a O g 4y 4448545 Poor Description
i el [ B, 4448529 por Description
remove the SUﬂ:IX Of the T &, 4448499 r Description
prOdUCt you would like to T 4 4448375 r Description
keep by clicking on the “I” Tm 4, 4448367.DUPON02 Poor Description
Information button of the B0k 4, 4449367.DUPOD0L CAWAFLX 500 7OCM G168 FH
i : : a0k 4, 4448204 Poor Description
item and. re.mO\‘l‘Ing tr),e suffix 808 4, 4439929 Poor Description
before C||Ck|ng Save |||l x| 4, 4439813 Poor Description
a0Od &, 4438000 Poor Description
a0 4, 4434870 Poor Description
R | A, 4214170 MANDRIM/STYLET INTROCAN 165G, 2
a0 4, 4206452MT BRAUNULA MT G12 5CM
a0k &, 4180550 Poor Description
a0dm 4, 4152751.DUPODDZ2 Poor Description
B0k 4, 4152751.DUPOD01 CAWAFLX 375 FOCM G16 LL
a0Oa 4, 4117310 Poor Description
NEXUS USER GUIDE 19



How To:
improve my
content by
using a data
source

Use the update button to
improve the quality of
your initial catalogue
load by updating the
products using the latest
supplier managed
information.

GHX UK LTD.

Catalogue Update

lick on the “Staging” menu

n_ﬁlx
=

and then the “Unpublished GHX UK Home | Services | Support | Contact | Logout

Items” sub men
selected custom

catalogue. Click on the

“Update” button

aSelect “Unpublished Items
and the system will update

each of the “Unpublished

Items” with info
found in the full

catalogue. The “Supplier
Items” and “Shared Items”
options are used to update

your published i

creating unpubli

with the change

specified data source.

QSeIect which of
f

ields you would like to
update from the suppliers

full catalogue.

u for the
er

hred Catalogue Ttems

"

rmation
supplier’s

tems by
shed items AB Solutions Ltd (Derno Account) - Demo CPH - Theatre Products - Stapling Devices

s from the

the available

NEXUS USER GUIDE 20



GHX UK L1D.

The data is now cleansed

Unpublished Items - AB Solutions Ltd

and ready for publication. Search: |

{__Lock ):[Publication Request}

Ik

|

LLLLLLLLLLLLLLL. ]
DDDDDDDDDDDDDDD.
LHEEEHEEEEEEEEE

NEXUS USER GUIDE

4206452
4152751
41803550
4117310
4439813
4434870
4438000
4430920
4448499
4448529
4448543
4448553
4448294
4448367
4448373

Filter: [ Al items |

BRAUNULA MT G12 SCM

CAMAFTX CERTO 275 LOCK

CAVAFLX CERTODYN 335

SANGOFIX B DIM 58360 LUER LOCK
SURECAN BENT G22X 15MM

SURECAN NEEDLE ANGLED 22G/35MM
SURECAN PORT CAMNULA G19/15MM, 30 DEGR
SURECAN PORT CAMNULA G20/15MM, 30 DEGR
WINGED SURECAN MWW . ¥-SITE F.AP.20GX25MM
WINGED SURECAN N.W.¥-5ITE F.AP.22GX15MM
WINGED SURECAMN N.W . Y-SITE F.AP.22GX25MM
WINGED SURECAN N.\W.Y-SITE F.AP.22GX30MM
WINGED SURECAN NEEDLE F.AFP, 19GX20MM
WINGED SURECAN NEEDLE F.AF, 20GX30MM
WINGED SURECAN NEEDLE F.AP, 22GXK12MM
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How To:
grant the
associated
supplier
shared
access

You can provide the
supplier with access to
individual catalogues
containing their
products. This would
enable the supplier to
correct unknown
product codes and
validate pricing
information to ensure it
matches their sales order
entry system.

Only the trading account
manager or user
administration has the
required permissions to
perform the task.

GHX UK L1D.

Catalogue Properties

C-©O HNREG LPXOR & = -LJAKA B

GHD{ NEX

lick on the “Staging” menu
and then the “I” Information
button of the selected
customer catalogue.

shop | staging Approval

| Contracts | Browse Supplier Catalogues

Catalo

lick on the “Allow Supplier
To Maintain” checkbox to
grant permission. Then click
on “Save”. Once saved all
users associated with the
suppliers trading account
and with the correct
permissions will be able to
see your catalogue. A
supplier can make changes
and submit a publication
request for approval. All
changes will be recorded in
you audit log.

Allow Supplier To Maintain?

Check Contract Statuses?

The catalogue is currently included in the shop search,

Include in Shop Search?
Effective Date:

wud

Select the accounts below to share this catalogue with.

u Account
Demo Hospitals MHS Trust (1)
Demo Hospitals MHS Trust (4)

NEXUS USER GUIDE 22



How To:
submit a
publication
request for
approval

All changes made within
the staging environment
can be completed with
the confidence of
knowing that the
published items will not
be affected without an
important approval
process. A publication
request must be
submitted for approval.

GHX UK L1D.

Publication Request

lick on the “Staging” menu - - - .
and then the “Unpublished Q- O HRERG L, O RE @ JOK B
Items” sub menu for the
selected customer GHx N Exus
catalogue. Click on the '
“Lock” button to ensure that shop | staging Approval | My Account
no more changes are made Catalogues - Published Items | Unpublished Items | Published Preview | SupplierItems | ContractItems | Sh
to the catalogue by any Unpublished Items - Theatre Products - Staplin
number of other users, =
whilst you do a final check
before submitting the
publication request.

EE s "
aO Q ’ 4448367 WINGED SURECAN NEEDLE F.AP. 20GX30MM
aO Q ’ 4152751 CAVAFIX CERTO 275 LOCK
e O Q 8728615 PERFLISOR 20ML SYRINGE 3-PART

Terms of Use - Pri

() 2007 GH¥ UK Ltd.

Click on the “Publication Q- O NRG P40 22w -LJOK B

Request” button.
GHD){ NEXUS

Shop | staging Approval My Account
Catalogues - Published Items | Unpublished Ttems | Published Preview | Supplier Items | ContractItems | Shi

:[Publication Request

Ite

3 4448367 WINGED SURECAN MEEDLE F.A.P. 20GX30MM
«S 4152751 CAVAFLX CERTO 275 LOCK
8728615 PERFUSOR 20ML SYRINGE 3-PART

Terms of Use - Pri
() 2007 GHX UK Ltd,

Select the option that
indicates whether the latest ed Preview | SupplierItems | ContractItems | Shared Catalogue Items

version of the catalogue is Publication Request
elth.e_r a new issue or Publication Request Details
revision.

without Alerts wWith alerts
Integrated systems setup to New Ttom: 5 o
automatically receive the Doleted Tarme: . .
latest changes, can elect to SIStEs Ems:
receive either the complete ] S g
catalogue every time a new Unchanged Items: g
issue is p_ublished or Request Type: ) New R
changed items every time a ONew Issue
new issue or revision is o
published. :

A system setup only to
synchronise with each new
issue, would not receive the e
new revision updates. D
These should generally be

cosmetic changes not

warranting a complete

synchronisation.
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GHX UK L1D.

oOnce the publication has
been submitted the
catalogue status changes to

“Awaiting Approval”.

The status will return back
to “"Normal” once approved.

gues

NEXUS USER GUIDE 24



How To:
review data
source
changes
effecting
your
products

The managed data
source will enable you to
focus only on the
changes that affect you.

GHX UK L1D.

Catalogue Update

Each time a data source is 0- O B @@;pﬁeiﬁ% ] 'D@ﬁ«'}i

changed the system checks

to see if any of the changes GH) : )

affect a customer catalogue.
The managed catalogue shop

Staging Approval My Account

“arrow” indicator turns | Contracts | Browse Supplier Catalogues

green if an update affects
your catalogue.

a

Items” sub menu for the
selected customer catalogue
that indicates changes are
pending . bred Catalogue Items

GCIick on the “Staging” menu
nd then the “Unpublished

g Devices - AB Solutions Ltd (Demo Account)
eCIick on the “Update” button

wnd for selections.

uscy staternent
all rights reserved

Select the appropriate
“Update Type”.

The “Supplier Items” and
“Shared Items” options are
used to update your
published items by creating
unpublished items with the
changes from the specified
data source. The
“Unpublished Items” option
updates your unpublished
items with the details from
the supplier items data
source.

NEXUS USER GUIDE

Catalo

GHX UK Home | Support | Contact | Logout
Lo

2
Update Import m

UQM Desc, Purchase Price

Update Supplier Items

AB Solutions Ltd (Demao Account) - Dero CPH - Theatre Products - Stapling Devices

25



cSeIect which of the available ‘ Q& @-LJOH B

fields should be included
when checking for
differences.

Update Supplier Items

he catalogue status will
change to “Queued for
Update”.

You will receive email
notification and the status
will return back to "Normal” gues
once the update has
completed.

:

GCIick on the “Staging” menu Q- O HNRG LHO R % =E-LJOHA B
and then the “Unpublished ' '
Items” sub menu for the )
selected customer ;
Catalogue. Any publlshed Shop | staging Approval My Account
Items that dlffer from the Catalogues - Published Items | | Published Previewr | Supplier Items | ContractItems | Sh
data source for the select i i
fields will be listed.

Click on the “I"” Information
button of the changed item
to review the difference.

x| 3 4206452 BRAUNULA MT G12 5CM

O 3 4438000 SURECAN PORT CANNULA G19/15MM, 90 DEGR

O& 3 4448545 WINGED SURECAM M. Y-SITE F.AP.22GXZ5MM
O3 ] 4448529 WINGED SURECAN M. ¥-SITE F.A.P.22GX15MM
803 ] 4448553 WINGED SURECAN MW Y-SITE F.4 P.22GX30MM
O B 4448294 WINGED SURECAM NEEDLE F.A.P. 19GX20MM
x| 3 4439513 SURECAN BENT G22X15MM
O 3 4434870 SURECAN NEEDLE ANGLED 22G/35MM
anoa 3 4160550 CAWAFIX CERTODYN 335
x| k] 4448499 WINGED SURECAN MW Y-SITE F.4 P.20GX25MM

GHX UK LT1D. NEXUS USER GUIDE 26



GHX UK L1D.

he differences are
hlghllghted in green and can | Supplier Items | ContractItems | Shared Catalogue Iems
be Compared side by side. Catalogue Item Properties

| . . | I .

NHS eClass v4

MNHS eClass w4

Fx] - Needles Fx] - Needles

4448545

4022500000000

NEXUS USER GUIDE 27



How To:
backup
modified
items prior to
making mass
updates

If you are going to
perform a mass update
from an available data
source but you have
already made a
significant number of
manual corrections, it
would be prudent to take
a copy of your work.

GHX UK L1D.

Catalogue Export

lick on the “Staging” menu
and then the “Unpublished
Items” sub menu for the
selected customer
catalogue. Click on the
“Export” button.

he correct catalogue and
export type and catalogue
will automatically be
identified and set from the
catalogue type.

Select when you would like
the export to take place.

o If you elect to run now and
you have Excel associated

with the .CSV file type,
Excel will automatically be
launched and you will be
able to review the export
data.

GHX UK Home | Support | Contact |
Logged in

hred Catalogue Ttems

UM Desc,

BOx

PACE 50 5.00
PACK 15 5.00
PACEK 15 4.00
PACK 15 2.00
B 15 5.00

o

=n

=nn

AE My Account

Export Customer Unpublished Items

ct Export Tvpe

) supplier Pub\ishe@
O supplier Unpublished Trems

O customer Published Items
) custamer Unpublished Trems

Export Type:

Select Catalogue

Catalogue: |AB Solutions Ltd (Demo Account) - Demo CPH - Theatre Products - Stapling Devices

en To Export

when To Export: () Run now
() Run on job queus
('Run scheduled at a specific datefime

D @ o

B2 Microsoft Excel - export[1].csv

5 File Edit W¥ew Insert Format Tools Data  Window Help  Adobe PDF
RN A= NEWE N1 NN N Ny e A R N A AN (1 1 1) B
ER Wt Wt W BB N < | (4 By g | ¥ Reply with Changes... End Revisw, . !% o= Nl i

Al - A& AlertCount
A | B [ ¢ [ o [ e [ F [T 6 [ H [ o+ T 1

1 AlenCuuﬂ!KnuwnherrCuntracﬂte RowGUid  Catalogue(ltemCode Descriptior LongDesci UOMCode LIOML
| 2| 0 1 1 9ac3db23- babalfea-t 4206452 BRAUNULA MT G12 {BOX
| 3 | i} 1 18c3e?41febabalfeat 4438000 SURECAN PORT CA PACK
| 4 | i} 1 1/d3beb350- babalfeab 4448545 WINGED SURECAN PACK
| 5 | 0 1 1/ab323dad- babalfea-b 4448529 WINGED SURECAN PACK
| & | 0 1 156666695 babalfea-b 4448553 WINGED SURECAN PACK
1 7 | 0 1 15aad147b-babalfeat 4448294 WINGED SURECAN BOX
| G | 0 1 19cc03789- babalfea-t 4439813 SURECAN BENT GZIBOX
| 9 | 0 1 1c1531dc3- babalfea-t 4434670 SURECAN MEEDLE ,BOX
| 10| 0 1 1 a8310282- babalfea-t 4180550 CAVAFI CERTODYNCARTOM
| 11] 0 1 1 cob00d48- babalfea-t 4445499 WINGED SURECANM PACK
|12 | i} 1 1 7dB4efBd-cbabalfea-t 4448375 WINGED SURECAN PACK
| 13 | i} 1 142035668 babalfea-b 4439929 SURECAN PORT CA BOX
| 14 | i} 1 113927 b43-Ebabalfea-t 4117310 SANGOFLX B DIM 587 CARTOM

18
| 16 |

NEXUS USER GUIDE
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3

How To: process a
publication request

How To: publish
approved items and
return a publication
response

How To: make a
published catalogue
visible to your
customers

How To: share a
published catalogue

with group members.

GHX UK L1D.

I his section describes the approval process. The
approver has overall responsibility for the

publication of any changes to products made available
to their buying community. This is an important
quality control step.

NEXUS USER GUIDE

Approval

29



How To:
publish
approved
items and
return a
publication
response

Compare the published
items with the latest
version that has been
submitted for approval
and then either accept or
reject the changes
completing the
publication.

GHX UK L1D.

Catalogue Publication

Click on the “Approval”
menu and then drill into the
customer catalogue you
would like to publish by
clicking on the associated
arrow.

c Either select multiple rows
by clicking on the check
box of the associated item
before clicking on the
“Approve/Reject Selected”
button, or select an item
individually by clicking on
the “i” Information button
of the associated item.

Click on the Approve check
box if you would like the
item to be published or the
reject check box with
reason if you would like to
reject the item.

e Click on the “Save” button.

NEXUS USER GUIDE

QO-© XNRG PO RS =E-JOHA S

GH){ NEXus

Shop Staging | Approval ‘I‘Iym:count

Catalo

Search:

T | % gB Solutions Ltd (Demo Account) Dema CPH The

Terms of Use - Pri

() 2007 GH¥ UK Ltd.

C-©O HREG LPXOR & = -LJOKH B

GH){ NEXuUs

Shop Staging Approval

Published Items | Unpublished Items | Published Preview

Unpublished Items - Theatre Products - Staplin

My Account

Approval -

: |A.Ii.i.ter;r.1.s; .

- -- Item Code Jescriptio
e O Af; + 4206452 BRALMNULA MT G12 SCM
a0 3 % 4438000 SURECAN PORT CANNULA G18/15MM, 30 DEGR.
a0 @ «f 4448545 WINGED SURECAN N.W.Y-SITE F.AP 22GX25MM
T | ‘E +f 4448529 WINGED SURECAN N.\W.Y-5ITE F.AP 22GX15MM
e O 3 o/ 4448553 WINGED SURECAN N.W.\Y-SITE F.AP.22GX30MM
a0 Af; +/ 4448204 WINGED SURECAN NEEDLE F.A P, 19GXZ0MM
a0 @ ¥ 4439813 SURECAN BENT G22X15MM

My

Published
Catalogue Ttem Properties

Approve? [ 1

Reject?

Reject Reason: [The price is wrong

30



lick on the “Publish” button @ - & =] [2 @Piﬁ?@ Q& =-LJOEH B

after first clicking on the
“Lock” button to ensure that GH) X
no more changes are made :
to the Catalogue by any shop Staging Approval My Ac
number of other users, Euproval B BubReivediuiom el

whilst you do a final check
before completing the
publication.

| (v | [

4206452 BRALNULA MT G12 SCM

Fl 3 v
O 3 X 4433000 SURECAN PORT CANNULA G19/15MM, 90 DEGR
O 53 4448545 WINGED SURECAN N W . ¥-SITE F.AP.22GX25MM
O 53 o 4448529 WINGED SURECAM MW .Y-SITE F.A.P.22GX15MM
O i3 o 4448553 WINGED SURECAN N.W.¥-SITE F.A.P.22GX30MM
O 53 o 4448204 WINGED SURECAN NEEDLE F.A.P. 19GX20MM
O 53 X 4439013 SURECAN BENT G22X15MM
O 53 o 4434870 SURECAN NEEDLE AMGLED 22G/35MM
O 53 f 4180550 CAVAFIX CERTODYN 335
O 53 o 4448499 WINGED SURECARN MW . ¥-SITE F.A.P.20GX25MM

lick on the “Submit” button
after reviewing the
summary.

he catalogue status will Q-© ¥ @,pﬁgﬁ% m-LJQE 3

then change to “Queued for

Publication” and then normal )

once the approved items :

have been published. The Shop | staging Approval
catalogue WI” disappear | Contracts | Browse Supplier Catalogues

from the approvals list and _ . _ Catalo
an alert indicator will be set
in the staging catalogue list
if any of the items were
rejected.

GHX UK LT1D. NEXUS USER GUIDE 31



GHX UK L1D.

Items that have been My Ac

t

rejected will remain in the | Published Previews | Supplier Items | ContractItems | Shared Catalogue Items
Catalogue Item Properties

“Unpublished Items” list
within “Staging”. The
authors will be able to
review the rejected reason
and if possible correct the
problem ready for the next
release.

Theatre Products - Stapling Devices

AB Solutions Ltd (Demo Account)

Demo CPH

Changed Item

4438000

SURECAN PORT CAMMNULA G19/15MM,

90 DEGR

SURECAN PORT CANNULA

519/15MM. 90 DEGR

NEXUS USER GUIDE
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How To:
make a
published
catalogue
visible to
your
customers

It is possible to create
and publish a new
catalogue whilst being
hidden until a defined
effective date. The
effective date could
correspond with the
deactivation effective
date of an associated
catalogue.

GHX UK L1D.

Catalogue Properties

Click on the “Staging” -0 ¥ @ip‘iﬁk@ﬁg% - )QE 3

menu and then the “I1”
Information button of the
selected customer

catalogue.

Staging Approval My Account
| Contracts | Browse Supplier Catalogues

Click on the “Include in 2% #w-LUOE B

Shop Search” checkbox and

Catalo

Allow Supplier To Maintain?

set the effective date. =
Then click on “Save”. The Check Contract Statuses?

catalogue will remain
hidden from the buying

community until the

effective date.

The catalogue is currently included in the sh h.

Include in Shop Search?
Effective Date; |

Select the accounts helow to share this catalogue with.

v | Account
Demo Hospitals NHS Trust (1)

—_

NEXUS USER GUIDE
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How To:
share a
published
catalogue
with group
members

Share your managed
information as a data
source that can be used

by your group members.

GHX UK L1D.

Catalogue Properties

Click on the “Staging” C-©O HNRG L,V 2L = -JAA B
menu and then the “I1”
Information button of the GH) )
selected customer :
Catalogue. Shap Staging Approval

| Contracts | Browse Supplier Catalogues

Catalo

Click the “Group Member 9 3~z = - [ /€& 3
Account” checkbox. Then
click on “Save”. If a group
member is not available for
selection then contact the
GHX Helpdesk.

Allow Supplier To Maintain?

Check Cantract Statuses?

The catalogue is currently included in the shop search,

Include in Shop Search?
Effective Date: ol

Catalogue Sharing

Select the accounts below to share this catalogue with.

au Hospitals MHS Trust (1)

Demo Hospitals MHS Trust (4)
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How To: review I he shop can be used to search all of the ShOp

published information catalogue items that have been published for
the associated trading account.

GHX UK LT1D. NEXUS USER GUIDE 35



How To:
review
published
items

Provide each of your
buyers with access to
your published

information via the web.

GHX UK L1D.

Shop View

Enter the search criteria in
the “Search” text box and
then click on the “Search”
button. The search will be

performed over all available

fields. Click on the
“Advanced” button to
search on a specific field.

Drill through the
classification hierarchy to
find products

Click on the product
code/description hyper link
to view all the full product
details.

Click on “Back” to return to
the full list.

C-©O HNRAG LPXOR & = -LJOKA B

GHD){ NEXuUs

Shop Staging Approval My Account

Sho

363US5PG - ULTRASOUND GEL P
Sold per Each

Category: Ultrasound Equipment Sup
Source! Demo Hospitals NHS Trust (1) Cor
Price: 1.00 Unit

363US55P - ULTRASOUND GEL FRAME

Sold per Each

H Category: Ultrasound Equipment Sup
Source: Demo Hospitals NHS Trust (1) Cor

Price: 1.00

Terms of Use - Pri
(c) 2007 GHX Uk Ltd.

Nokeas s Uons

llustrated with 50009 Obstetric Gel

Item Code: 363US5PG
Description: 363US5PG - ULTRASOUND GEL PUMP DISPENSER
Long Description: Sold per Each
UOM Code: EA
LUOM Description: Per Each
QOM: 1

Catalogue: Henley Medical Supplies
Supplier: Henley Medical Supplies
Source: Demo Hospitals NHS Trust (1)

List Price;

Purchase Price: 1.00
Contract Mumber;
Customer Reference:
Price Start Date;
Price Expiry Date:

WAT Code:
WAT Rate:
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