VST Sensors Goods In Procedure
1. Check supplier delivery note for PST number and search using only the number using the menu in the top right corner of Intrastats. 
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Print a copy of the purchase order by clicking on the PDF icon and printing from the PDF reader, open a new tab for the stock page of the sensors shipped by clicking on the magnifying glass symbol next to the sensor stock reference.
2. Make an entry for the shipment on the Deliveries page. Navigate from Stock in the top bar to “Deliveries” listed under Goods In. 
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3. Visually inspect one sensor and compare the connector, bag label and sensor label to the stock images saved in Intrastats. These images can be found on the stock page by clicking on the camera button on the bar for the matching part number. Make a note of the date code of the sensors and the serial number prefix on the delivery note, as these are not included by the manufacturer. For rEvo sensors the first 3 digits correspond to the last digit of the year followed by 2 digits representing the month.
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4. Pack sensors in white boxes.
Pack the sensors into white boxes, found in the VST stock area. 50 sensors will fit in one CAD205EUK. 100 sensors will fit in one CAD213UK. For a batch of 150 cells, use 3 x CAD205EUK, for multiple hundreds of cells, use multiple CAD213UK. Affix white VST labels in the centre of the long sides of the boxes then build them up using white tape and line with a clear bag, bags may be found on the VST rack, and labels on a roll in goods in.
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Before Placing into Stock Ensure:

Please send any Safety data Sheets, Coshh Sheets to Technical Manager to be added to the document system.

Goods in 8010004 Notes

Check whether the purchase order states a specific MONTH of manufacture. If so, verify that the sensor and bag labelling reflects the requested manufactured month. Also check a sample
sensor to ensure that sensor and bag labelling state the same month. If not, please alert SN or CG or SW.

NOTE: If the production has been delayed, then the month of manufacture should reflect the actual month of production.

Does not require bar code labelling attached to the sensor bag.





The bottom layer of the bag must be lined with a sheet of sorbent felt, pre-cut sheets are located next to the goods in bench, uncut rolls are located atop the QA racks. Pack the cells in the boxes as 2 rows of 5 cells per layer, start with the highest serial number of the batch in the front right corner of the box and fill left from there. Add a layer of bubble wrap between each layer of cells, and rotate orientation of the bags 180 degrees to aid in packing. When the box is full place another layer of sorbent felt on top.
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While packing the sensors perform occasional spot checks on random sensors throughout the batch to ensure the serial number and date code on the sensor label matches the bag label. Take special care to check that each bag is properly sealed, there is a blue heat sealer located on the QA shelf which may be used to go over any inadequate seals.
5. Book in sensors. Click on the brown boxes button at the end of the list of buttons to open the booking in page. Read the booking-in memo for any specific instructions relating to that particular sensor and then click the green button below.
[image: image7.png]- Jao230s I

xygen Sensor R17JJ-CCR --





Select the relevant delivery book entry, purchase order, and stock location from the drop-down menus. By default VST sensors are booked in to 126537, which is set at the main box. When the details are entered click the button to proceed.
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In the following page, enter the serial number range and date code in the appropriate text boxes, then click confirm. Date codes must be entered in the form YYYY-MM, serial numbers must include the letters at the beginning, intrastats displays the full serial number of the last item booked in for a part number, which may be a helpful guide on what it should look like.. Do not enter any leading zeroes into the “From” box in the form as this will break the numbering system. 
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After hitting confirm, double check the entry before hitting complete to ensure the information being entered is correct. If the stock quantity being booked in exceeds the amount on the order a warning will be displayed.
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If all is correct click complete. On the following page click on “Click” show in bold type.
Barcode creating is now complete and the page will automatically redirect to the barcode printing page. The top result on the page will be the batch of sensors just added, check that the drop-down menu is set to “Batch Notes” and click go.
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On the following page, click on the “Print” button to open a PDF of the created labels. Print one copy of the batch notes for each box the sensors are packed in, print on large labels at 75% scale to display all the relevant information. 
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Make a note on the labels of the OEM, date code, and quantity of boxes in the batch, then label each packed box of sensors with one copy.
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Place the labelled boxes on the racking in the VST stock area.
