

	
	


Mr D Lamb
Viamed Properties Ltd
15 Station Road 
Crosshills
Keighley
West Yorkshire
BD20 7DT
	


AC/NH/17269/0005

Anna Clark

a.clark@mewiessolicitors.co.uk

12 August 2021



*Please sign & return*
Dear Mr Lamb

Purchase of 13 Station Road Cross Hills Keighley BD20 7EH

Thank you for your instructions to act in the proposed purchase of the above property.
This letter and the accompanying Terms of Business set out the basis on which I will carry out the work on your behalf.  Please read both this letter and the Terms of Business carefully, and do not hesitate to contact me if you have any queries. I also enclose a Purchase Conveyancing Guide which summarises the various stages involved in the work that I will be undertaking for you.
Your instructions
I am instructed to act for you in the purchase of the above property at the price of £250,000.00.
Responsibility
I am a Chartered Legal Executive and the person having day-to-day conduct of your matter.  If I am unavailable at any time, please feel free to speak to any of the conveyancing department assistants, who will ensure that a message is taken for my attention.

Timescale

I estimate that the purchase of the property is likely to take two to three months from today’s date to completion, although this is a provisional estimate and very much depends on how quickly other parties involved in the transaction respond.  I will advise you further if the timescale is likely to alter significantly. Please note that whilst we will always do our best to complete transactions as quickly as possible, we cannot guarantee a timescale. 


Costs
I estimate that the firm’s fees for the transaction will be in the region of £700 plus VAT and the disbursements referred to below, provided the purchase proceeds without undue complication.  I will advise you immediately if it becomes apparent that the costs are likely to be different from the estimate.  The disbursements or payments that will have to be made to third parties for the transaction to proceed to a completion will be:
· Local search			£141.20
· Drainage search		£49.60
· Mining search			£46.32
· Stamp Duty Land Tax:                 	£10,000.00            
(This is ‘higher rate’ SDLT as we understand you already own other residential property). 
 

· Land Registry registration fee 			£135.00
· Pre-completion searches 			£7.00 (approx.)
· Bank transfer fee				£30.00 
· Lawyer Checker				£14.40
· Electronic ID Check				£6 per name
· Lifetime/ Help to Buy ISA admin fee		£50 plus VAT per ISA (if applicable)
· RiskView Residential Search 			£89.60 
(Please refer to the enclosed Conveyancing Guide about the Riskview Residential search.  Please add this to the amount requested below if you require us to undertake this search on your behalf)	
I will advise you at the appropriate time if it transpires that other disbursements are to be incurred.  
I should be grateful if you would provide payment in the sum of £250.00 to enable me to pay the fees for the preliminary searches that have to be paid for at the start of the transaction.  I would have no objection to you awaiting the outcome of your mortgage application before making the payment as requested, although you should be aware that this will prolong the process.  The remaining costs and disbursements will become due on completion of the purchase and will be listed on a completion statement that will be issued when the purchase is due to complete.  

Payment can be made by card in person or by telephone or our bank details are as follows: Mewies Solicitors Client Account; Sort Code: 05-09-09; Account Number: 17821437. Please ensure you quote our reference as noted at the top of this letter. 
Complaints
Mewies Solicitors is committed to providing high quality legal advice and client care.  If you are unhappy about any aspect of the service you receive, or about the bill, please contact our Mr John Mewies on 01756 799000 or write to j.mewies@mewiessolicitors.co.uk or by post to the address at the top of this letter.  If you are not satisfied with our handling of your complaint, you can contact The Legal Ombudsman at PO Box 6806, Wolverhampton WV1 9WJ.  Please see our Terms of Business for further details.
The next steps
Approving the contract for the purchase of the property, prepared by the seller’s solicitors or conveyancers, will be the first step that I undertake in the transaction (once I have received this).  Please see the enclosed guidance notes for further details.
Identification requirements
If we have not already received this, please provide evidence of your identity, in accordance with the enclosed form entitled ‘Acceptable forms of Identification’.
Finally, please sign and return a copy of this letter confirming your receipt of it and agreement to our Terms of Business.  I should be grateful if you would also sign and date and return the enclosed form entitled Authority to Act form and, if applicable, the Joint Ownership Form, to enable me to start work on your behalf.  
I look forward to hearing from you.
Yours sincerely



Anna Clark
Mewies Solicitors

Encs.
· Terms of Business (dated 2020 v2)
· Conveyancing Guide: Purchase
· Authority to Act
· Acceptable Forms of Identification
· Source of Funds Questionnaire
· SDLT Questionnaire
· Copy Letter





We Viamed Properties Limited Ref: AC/17269/0005 understand that the work carried out by Mewies Solicitors of Clifford House, Keighley Road, Skipton, BD23 2NB is upon the basis of this letter and the Terms of Business enclosed with it.


 Signed : …………………………………………	Dated : ……………………………………

              
Keeping you informed
Quite apart from the immediate matter we are handling, we like to send present and past clients information that we think might be of interest to them.  This can include information about legal developments or publicity information about us and our services.  Please indicate if you are happy to receive such information.  You can change your mind at any time, so if you later want to opt out just let us know.
My email address is:  …………………………………………………………………………….

Please tick one of the following boxes:
	I am happy to receive such information to the e-mail address I have provided above
	

	I do not want to receive such information
	



