Personnel Questionnaire
Risks / Hazards
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Is it effective’
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Ate yow progan?
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s the task involve holding a foad away from yaur hody -

“Thoes the task involve reaching upwards’
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T_ Joes e tavk (nvelve strenuous pushing br pulling”
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Dues the tash involve moving ot sstrying a vt 4 long distance”
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| Dises the tash involve Twisting the tennk
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Waorkstations

[YINT Ve No

Medium | High |

Flave s ou been trained on good ergonomis practives!
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Personnel Questionnaire
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| Are ienm u_ﬂrﬁ_ o shelving properly”

s the fooring: slippery, uneven, n_aﬁ__ wr have holes”
_v there any lowse of ripped carpeting”® B
| Are radipoes elear of anything combustible?
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Are therg any wourees of distracting noise” o
* e :..r.:_ any _MEEE.E witlh static wlectrivity? o
s theere n Fire nr..:r:.u_ﬁq in the wotking srea?
| Have you been trained un the use of Fire extinguishers and fire ?ﬁ..EEn techniques
Do vou ki 3 “what to do m the event of a fire!
| Are you awate ol the tire E._.....E_.._u point”

_ Do you rEE.dEE where the fise alarm ix!
Is profective clothing and ..M:d:._._na provided?
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Date:

Dioes the task inynlve reaching upwards?

Does the task invulve stremuos pashing or ?.]____.*,_.._mm

Dloes the tik insolse moving of carrying i load over a
| Dues the sk imlve exeessive of continuous liting?
‘Does the sk involve stooping b lift or lower the foad”

Docs fhe task involve twisting the nmk?
_ Docs the tisk ivolve nepetitive or prolonged handimg”

_hu.,_ﬁ_, the task involve holding a load away from your body?
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Toes the task involse unusual strength or hetght?

" Does the task imvolve sudden | unipre
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Are there others 1o assist with lifmg?
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Are pockages beavy”
Are packages hulky? .
| Are packiges difficult o hold?
Are pickiges unstable” =
Do packages hive vontents that aee sharp?
| [ packiges have contents thint are awhswand (o aee?

) pachitges have contents that are porentially dattersus?

| Do packages have contents that are likely 10 move?

| D30 packagey have Jlazardous substances presents
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Risks / Hazards Date:
Workstations |y Yes No
"Tlave you been trained oft good ¢rgofionic practic S (I AN N | =
Have you Ineen givan _n_‘_-n._____:_ur.ﬁ nformation o thie use ot display sereen equipment ! 1 .1 1 S |
Is there n systent for sers to report faults relting 1o display screen work” ._|.~ | —
| A you takitig appropreate hreaks from display sereett work”? 1Y R B . N .
| 1s yowr chany i good working condition and adjustahle? = 1y A R |
D you sit gurrectly in the chair” TN (N R | |
| Can you phace toth feet Nt on the foor” - LY _ = | - _
Vool ing foorest provided? I A F !
T yonur chait adjusted 16 the proper heibt for your display srven? T2 -2 [ S
| It sk high cnough for use with display sceeen equipment?. |57 — M | |
1y the sereen free from glare and reflection” o I M- h _
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Personnel Questionnaire
Date:

Risks / Hazards

RISK? LEVEL of RISK



Name:Helen Lamb

Date:20/08/09
[ Personal & Personal Working Area YN Yes No  Low | Medium  High
s the work area cleun and tidy? 1Y ]
T there sufficien lighting” ¥ h
s the tempetature Comiortable? Y
s there adequate heating & ventilation in the working area? ¥ )
s e area sround the workstation workbench clear of any obstructions” ¥ |
- Are walkways clear of obstrogtions” ) 4 |
Ate itemy stacked on shelving properly” Ll
._l_ﬂm.x Moarmg: slippety: uneven, sloped ot hive holes” Y ]
s there any loose or npped carpening” Y -
Ate msdiators clear of anything combustible Y - u.r
Do any cables b1 wires run acnas the Hoor?” Y X
L Are all electrical cablis m good condition” Y —
I there spave within wd around the workstation * work bench 1o work” Y |
LA there wny sources of digdracting noise? - N
CAne there any problems with sitic electneity” N
s e 4 Fire extinguisher i the working area™ N X i _J
Have you been muned mthe use of Fire extinguishers and fire prevention lechiiyues” N |
Do you know what ko do in die event o o lire! Y .
Are you nware w1 the Tive assembly point? Y
D0 e kpsow what & where the fire alarm " )
s protective clothing and cquipment provided ! Y
| 1s it eftective? Y
Do yous have a preenisting medival cundition or healih problem” N |
| Are you pregnint” N |




Name:Helen Lamb

Date:20/08/09

_ Does the task involve —EE.:__.n a lond away from u.n.___.n bodv™

| Does the task involve resching upwards!

_Does the task invielye strenvous pushing or u..&_imﬂr B

_Dees the tisk involve moving or carrving 4 load over o long distanee”
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| Does the task mvolve excessive or gontimuous lithing?

Do the b=k involve stooping o L o lewer the load?
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[ the task imvolve twasting the trunk !

Daes the sk involve repetitive or prolonged hindling?
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Do thie i<k involve sudden  unpredictable movements”

Are there others to assist with hifting”
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Are packages heavy”

Are packages bulky”

Are packages difficult o hold”

Are packages unstable!

D pockages have comens that are shurp!

D patchasges have ontents that are swhwaed in size?
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D pwkages bave contents that are potentially dangerous’!
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Doy packages have contenty that are likely 10 move”
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o puckiages have Hazardoos substances present”?
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Personnel Questionnaire Name:Helen Lamb
i . Date:20/08/09

- Workstations " Low | Medium
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-
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_Have you been trained ot good ergonemic practices”

_Have you been gven all available information on the use of display sereen equipmen”?

s there o system for users to report faults relsting lo display screen work?

l

A you taking appropriste brenks from display sereen work?

Is your ¢hair in good watking condition am ad)ustible?

Do you sit vorreetly 1 the chair?

Clan you place both feet ot on the Mow™

P P — —

I not, v a footrest provided

-

| 1s yiour chatr adiusted W the proper height foe your display screen

rRTErE T P

15 the desk high enough tor use with display screen equipment !

Is the screen free from glare and reflections”
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11 mert, s sereen filer provided !

CCan vou work civmfortably al your workstation'*
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Personnel Questionnaire Name: L. 7l
Risks / Hazards Date: 5> 7. ¢ -¢
[ Personal & Personal Working Area YN Yes No | Low  Medium  High
Is the work area clean and tidy” ~
Is there suflicient lighting”! ~
15 the temperature comfortable’ ...m.l
Ly there adesquate heating & ventilation in the working area” b 4 ;
Ix the area around the workstation ( workbench chesr of any obstrctions? i e
* Are walkwiys clear of obstrictions” y
- Are items stacked on shelving properly”? ~ A
Tls the Nlooniny. slippery, uneven, sloped or have holes? A7 e
Is there any Joomse ot ripped carpetng FANG |
' Are radiators clear of inything eombustible” 5 Y T T
Do any cables ur wires ron ucrns the floor? ] i
Are all electrical cables in good condition? 4 —
I there spuce within and around the workstution | workbench to work? ,
- At thet ans sources of disiracting noise™ Al
" Are there any problems with static electricity ! \
Is there o Fire extinguisher w the workmg aren”’ A %
Have vou been trained in the use of Fire extinguihers and fire prevention technigues” | ’
| Do vou know what ta do in the event of a tire? |
Ate you dwate of the fire asaembly point” N
Do you know what & where the fire alarm s e
s protective clothing and equipment provided” A
Is it effective” Uk
- Do you have a pre-exasting medical condition or health problem?” Ad
Are you pregian? . .V




Personnel Questionnaire Name:
Risks / Hazards Date:
" Dos the task involve holding a load away from your body” CIa - ")
| Does the task mvolve reaching upwards” LAJ
Does the uik involve strenuous pushing or pulling” Y,
| Does the task invilve moving or carrying a load over i loog distance? N
- Does the tush involve excessive or contintons lifting” Al .
| Does the 1k nvilve stoaping to L or lewer the Joad” i 7 7
Does the task involve twisting the trunk” Y g
Does the task mvolye repetitive or prolonged handling” i I A i
Docs the task involve unusual strength or hisight? A/
Des the task imvolve sudden / unpredictable movenients? Al
Are there others 1o asaixt with lithing w-
Ate packages heuvy” e L
" Are packapes bulky”? N 1
Are packages difficult to hokd? N
_Are packages unstable? Al
Do packages have contents that are sharp! AJ
Do packagges have contents that are awkward in sive’ Al
Do péschages have conents that ane potentially dangerous? A/
Do psckages have conterns that are likely to move” | BV
Do packages have Hazardous substances present”? AN




Personnel Questionnaire Name:
Risks / Hazards Date:

Workstations

Yes

. No

LEVEL of RISK

Low

| Medium

High

Have you been trained on good ergonomic practices”

Have you beent given all avaslable information en the use of display screen equipment”

Is thate i system Tor users o report fnults relating to display sereen work”?

Are you takihy apprapriste breaks from display soreen work?

1 your char in F__E_.H wurking condition and adjustable?

Da vou sit correctly in the chair?

| Can you place hoth feet fla on the flown?

A not, s fooltest provided?
I vour chanr sdjusted to the heaght for your display sereen?

I the dissk high enotgh For wse with display screen equipment !

13 the sereen free from glare and reflectiony!

U pot, 18 a sereen filter provided”

- Can you work comiortably at your workstation”
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Name: TRE HMDAWOT!
Date: 21708 ,/69

RISK?
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s there sulficient fighting?
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T there mbequate heating & ventilation in the sworking area’

1 the temperal x_nzqﬁu_ﬁ_q ne___:ma:ur_nl.

Is E¢ arel around .__ﬁ workstation / workbench clear of any ob n_qu-:n.:..._ﬁ

~Are wilkwayy vlear of obatructions?

- Are items siacked on ﬁﬁ__..:__m.__:inzu:

s the Oooring. alippery. uneven, sloped or have holes”

- -1

I

m 14 there any loose or npped carpeting”? - B
m.?, radlustors Clear of unything combystibile™
_ any < ﬂ_En- o wires run across the floor”

L Are all elegtrical Er_,...u in mnnm condition”

i —

_p there spave Within and around the workstation - workbench to work?

. s e e e - — —

.....:.. there any wurces of i distracting noise?

N e T i

LA ther __En any ._sarnq:: with stitic ..._n..,_:n__m

:E:. you Fﬁ. ained i1 the use of I:.. nx_...ﬂurrn,. und fire prevention technlyues”
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N
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b

1

Cc 0 you knew what 1o doy i q_n evenl ..._ a :R
Are yiu aware of ._E m:. Eﬂaw? paim’?

:_a do Yo know what & ‘where the fire alarm: 18?

wﬁﬂk.ﬂ.. clothing und equipment provided”
_w fi p.mn.,...m.ﬁ..

. Fl_% pre-existing mdical conditiing vr health v:._h_ﬁ__ :
Are you pregnam”

|
[
|
"

|
|
-

Z2Z¥F --{]Hi'-(’z NZ
|
|




Name:
Date:

;

" Does the task involve bolding & load away from your body?
| Does the task involve reaching upwands !
PIocs the task insolve stretiuous pushing or pulling?

Doy the rash involve mov g Of Carrying a fevand ﬁrﬁ_. u r & long distanice?

- S ——————— —]

Thocs the task Involve excessive of continuous lifti

Does the task involve stooping to =: of lower the _....t__ r
?E; the sk involve tw eting the :E_F,_
“Does the task invoive ive or prolonged handling?

A

SN ARSI NINS

M

- Doen the tash myulve unusual strength of height'? N o AN
U&.ﬂm the task invulve sudden / unpredictable moyetients” N
Are thete others o E.umn.. with fiftng” | bl
Are packages heavy” B LN
Arc .mm—.mm__.uﬁi brulky B - L
}E - packoges difticult o hold? N
| Ats packages v uhstshle? N

130 packages hase vontents tut aee sham™ LI?. |

I Do packages have coritents _F._.En swhwand in size”

1o packages have contenty it are potens ially ,__EBHE.._ o

e it
| | |
I _:-_._-._f- ;
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|

10 packiages have cuntenits that that are Tikely to move”
- Do packuges have Hazardous substances prevent?




Date:

Workstations

Huve you been given all availa

| Hive you been trained on gind ergonomic practices’

Pyl e byl el Mot 4

e ———

|15 your chair adjusted 1o the proper height for your display wreen®
| Ts the desh high etmiigh for use with display soreen equpment”
I the sereen free from glare and reflection -

ﬁ If not. 3s & seteen filier proviged?

Can you saork comforiably af your warkstation?

b information on the use of display sereen equiptent”
I there 3 gystem for users o report falts relating t display sereen work?
Are you faking appropriate breaks (rem displey seeeenwork? L
1y your chisir in good working condition and adjustible”
Do you sit correetly in the chat”
Can you place both Teet flaton the Noar?
1 oot s @ footrest provided”

7" 1 a

- 1 ﬁ___
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Medium | High |




Name:
Date:




Name: Socv b

Date: 20 (& (A

cﬁqﬁ_

Persanal & Persnnal Working Ares

-
i

-
Z
e
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Medium = High

_

|

15 the work wea clean and ndy!
In _iﬂ sufficient lighting”
I the temperause contlortable”

15 there adequate heating & vertilation in the working area’
T the area around the workstation / workhench clear of wny obwstrutions !
| A wilkways elear of obstructicns?

n;n items stacked on shelving properly’!

T the Noaring: slippery, uneven, sloped of have holes?

Ts there any looxe or npped carpeting”’

Are .._.._Er_a. clear uf any thing combustible”

[ Do Yy EE? OF WITES TUn Gefuss _zﬂ ___..E

|
|
|
i

me

L
L |
|

Are all electrical cables 10 good condition?
I» there space within and around the workstation | worhbeneh v work'?

Ay there uny sourves of f_:__.s_.:___m none”
Are there any H,:._.._E:: with static electricity”
T ._.ﬂ.. aTire ...__..:._m..._..rr_ i the working wren”

:....__.. o beett trsuned in the use ol Tire extinguisher and fiee prevention techniiguey”
ﬂ_s ot know s._E o i the evenit ot a :H )

_uu Vi know: what & _._.__E.n the ::... 5....:_ w

————

_v m.:__mﬂ:r _._:_r_:.. and equipment Ha._:.nﬁ_ !

1% it effective’!

X you have g pre .nq__u::m medical Londition of health m.:.._.._ﬂ..
___._._..n vou 1?m_:§__
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Name:

Date:
Sk
Dieses thie e, involve holding a load away from your body? - TN i~ o
' Does the usk involve ceaching upwards? AN s L .
Doy 1 sk involve stremious pushing or pulling” N B
_.rx.:. En ussh involve moy OVINR O ._..-_..H:_m ool vver @ long datance? 1 .R i1 o~
Does the task involye excessive or continuons lifting” - M~ - |
'Does the sk invalve stooping 10 lift or lower the load” B 1| ?._ | 7 | I A
e the tiesk involve twisting the trunk”? - . b\. | /7 | L
Does the 1ssk mvolve 3-.2::& or H:ﬂr,.aﬁ _.E__E_.q_m.w ~y : \.“\
- Does the usk iny :__:" wndden 7 unpredictable movementy? _ T— H . L .,
AR thets ofbiers Lo assast with Lifting? | Al - _
Are packiges heuvy” - | N I
f.n ¢ pachupes ::_._F N I il
fn packages difficult to bl * - NIA | _
Are pachiges unsable? | | < | A |
o packages hisve contents that are sharp” . I ] _
| Do powkages have contents that are E.,r_....n?_ insize’ _| 8 _
Do packages trarve contents that ane potentially dangerous? | -~ ! ]
Day pasckiges have contents that are likely to move” N o |
Do packages have Hizardous substinees present’ 7 = 1-.2|i j| A
B | N | |
—————— _
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S ! . _,




Personnel Questionnaire Name:
Risks / Hazards Date:

Workstations YNT Yes No
| Have you ZHH,L_G_..”_E on el n%pr practices? N

| Have vou been given oll availuble le infarmation on n the wse of display sereen equipment’’ |\ Y . |
s ._:.? 4 svatom for users to report fanlts relating 1o ___Em_&_ scroen work” | |
~

Low | Medinm | High |

Are you E_.:._m appropriite breuks from display sreen work?

15 your dhait i good working « na.r_..:.: und adjustable?
Do you utcorrectly i the chae?

Can you {hace both feet lat on the floor? Ly |
I ot in o foutrest provided” ~
Is your chair adiusted 1o the proger height for yous display screen’ Ly
1 the desk Tutgh el for use with diaplay sereen quiptuent” - ,M\

——
Y

__. the scrien free from glare and reflections”
I mat, is a4 sereen filler provided?
Cun you Wark comtoriably al vous worksttion”

| —_—
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Name:
Date:

YN Yes No
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Personnel st ! Name:
Risks / Hazards Date:

RISK? LEVEL of RISK




Name; Se-H— ="

Date: *orivie=

LEVEL of RISK
Personal & Personal Working Area YN Low | Mediom | High

T the work acca «hean and tidy” Y | _ ..
|1y there suflicient Tighting” - - A1 - T

13 the temperature comfoable® S B 1 4 mll 4.

s there adequate heating & ventilatina in the workingarea® 4 7 S _l
{13 the area around the workitation | workbench clear of any obatructions™ ||.v o — .

Ate walkwiys cleat of obstrugtions” N | R |

bt i e e -

| Are ifems stacked un shelving properly !

| Ts the Mooring, shippery, uneven, skoped or have holes?

| —— =

& there any loose or ripped carpeting”

ﬂ}ﬂm radiators < lear of anything combustl ible !
Do any cables or wires run across the foor'!

e —

" Are all electrical cables in good condition”

I thert: space within and around the workstation | workbench 1o work ™

2T <z 2

| Are thiere any ources of distracting folse?
| Are .__.uﬂi.ﬂ.urhzﬁwfﬂr with static elecineny”

s there o Fire extinguisher in the working arca’

Have you been traificd in the use of Fire extinguishers and fire provention lechnigues”

Do you know whast w do in the event of u fire!

— .

—

3

Are you aware of the fire assembly point’?

7 el
Liaz
|

Do vou know what & where the fire alar 87

s protective clothing and equipment provided''

I it effective?

.

' Do you have a pre-exlsting medical condition of ficalth problem”

Are you pregnant S

.gtc )

|
=
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—U-—.ﬂﬁ Lar e ypien

Thoes the task involve holding 8 Ioad away from your body N
Drogs the task invalve reaching upwards? N
Does the sk invalve stretivous pushing or pulling? N
P the task tnvolve moving or carry (o & load over a oy distarce? N
“loes the task imvolve excessive or comtinuou lifting? N i
126¢ the task involve stoaping 10 1L ar fowe the load N -
| Dhoes the Lask [nvolve iwiating the nk? = —— Y |
Dioes the link involve iive o1 v N
Does the task involve unusual strength or height” N |
Does the task involve sudden / unpredictabic movements”! - .ﬂ
Are there others 1 asist with lifting” o - :
_Are packuges heavy? — — N
“Are pickages bulky” N
Are packages difTicult 1w hold? N
Are packager unstable? M |
Do pickages have contents that arc tharp? Ul }
1o packages have coptents that are awkward instee? R " - ! A |
Do packiges bave confents that are potentially dangerous? . S [— H
o packages have cantents that aee fikely 1o misve” B N | .
Do packages have Hazandos subttances present? N 1 |
— Iglll  [—
_. o=
_ —_ — R —_— H i




Name: Sewalbe lo—~

Date: 1egevfion

Waorkstutions Yeu No | Low | Medinm | High

Hive vou been trained on good ergonomic practices?

Have you bren given all available informaticn on the use of display screen equipmint?
I there a sysiem for users o

fanlts relating o display sreen work? |

o —ra

;mﬁﬁ_s.m,ﬁﬁai__ﬁx ks from display sereen work”

s

[ your ehair i goud working condition snd adjustable?
1o youi sil eorrectly i the chair”

—1

Can you place both fect flat on the Moor?

e

I noL s i footrest pros ided?

Is your chair adjusted to the proper helght for your display sceeen?

1 the desk high enough for use with display screen equipment”
Is the sereen free from glare und reflections?

«&“ﬁ*{"q%‘*ﬁfz-gi‘rcwi 2

I o, 1s @ sereen filter provided™”
' Can you work comfonably at your workstation

e — = aa




Name: Ryan Swaine

Date: 20™ August 2009

[ __ Persunal & Personal Working Area YN Yeo | No | Law  Medium  High
s the work area clean amd tidy?

Is there sufficient lighting?
11 the wmperature comorable?

s thete sdequate heating & ventilistion in the working area”

1 the area around the workstation - workbeneh clear of any obstrictions”

1}3 walkwitys clear of uhstrustiom?

s there any _:_,ern or :E.uﬁ_ .E-u.q::m

- Are exditors clear of anything combustible?

Do any cables or wires nn across the Hoor?

~ Are all electrival cables in good condition]

__. thirs space within and n:.:i the scq__......__i. Sworkbench to work?

-.- e pE e PR

1= there a Tire extinguisher i iy ..E:..:i e’

_ Haye you been trained in the use of Fire ektinguishets amnd fire prevention technigues”

| Do you know wha w do in the event of a fire”

ﬁ_s,n voul aware of the fire sssembly point”?

Do vou know what & where the fire alsrm 157




Personnel Questionnaire
Risks / Hazards

Name: Ryan Swaine
Date: 20™ August 2009

¥
7

RISK?

Yes No

LEVEL of RINK

Low

_ E—R:-.n.

High

gggﬁ&m Tut bidg upwards”

wonss pushing or pulling *

EEEFLE& canmying 4 load over 4 _E__m distunce”’

sust dnsontinube i wrca’

.E——E%ﬂ!: 8 oril bevstt blelgoadany obstructiong

1o walike %iﬁnrgga.zr

{ larscdling”

%a

13abe #ﬂiﬁ.:l%l& nElﬁ!__E? s

130he shasyslomabe oippddoaimpetpegticlhle maoscments !

Are thodistothartons of s bitke] dompttible”

g.%_ﬂlu?.. run acroas the ooy”

Are phiublegemdatliahites in good co ndition”

Inbpackpgos dillfieniing koddid the workstation  workbench 1o work?

PHE%_ ,__...._, wting neise”!
Moepibekogod iprablinnicnin hlvan ﬂ%ﬁ
_E.En_ﬂwﬁwl.ﬁ.ﬁ:i ababare ank et o <l

b brsc oot thatand 3&&!5 fire prevention teclinigues”
| Do pociksw habeiandnits thetaverikaly etos o

= v 7 % | v v ot e o | o

wt U P H || Pl £
= | |||

]

E&rﬁi Ao bttt Bfredese mitistproes &R.Fﬁ__

?Er
"'..-!I

=

-

Do vou know what & whete (he fire alarm 15

s protective cloth thing and equipment provided”

7 it effechive”!
?,_ vou Have i pre-existing medical condition o health problem”

I S/ —

e
|

| Are you pregnont’”

I | zzfz;z-v:*g




Name: Ryan Swaine
Date: 20™ August 2009

Warkstations

H

Medium

d

ave you been trained on good ergonumic practicey?

| Have you been given ull available information on the we of display screen n._.EEiA:
T thaere o system for users fo teport Fauliy relating to display screen work”

CAre you taking appropriate Beaks from digplay sereen work"!

_ 1y vaur chair in m.zr... working condition and adjustable”

- e vy it correutly in the clair?

{ant vou place both feet 1t on the floor”

-

C1f o, b8 4 footeest provided?

-

s your, chair agyated 1o the proper height for your display sereen”

1 the desk high enough Tor use with display screen equipront”

I the screen free from glare and retlections”

If pit_is i sereen filier provided”

-

U son wistk comibetably al vour workatition !
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Name: Ryan Swaine
Date: 20% August 2009

RISK LEVEL of RISk




Name: Ryan Swaine
Date: 20" August 2009

RISK?




