19th March 2009

Dear Sir/Madam

We are in the process of updating our contact system and would be grateful if you would fill in the attached sheet and sign. Then return it to us by fax, post or email

Please find below information relevant to you as a customer. And also attached is your monthly statement.

All account customers are on 30 day payment terms. 

We accept payment through BACS Transfer, Paypal, Credit or Debit Cards, Cheque.

Bank details for BACS Transfer - Viamed Ltd 20-78-42 00906662

Cheque should be made payable to - Viamed Ltd

Paypal Address – paypal@viamed.co.uk

Orders can be placed through our web site www.viamed.co.uk, by email, phone, fax or post. 

If you need to contact us:

To Place Orders – orders@viamed.co.uk
To Send Remittances – remits@viamed.co.uk
Accounts Manager – helen.lamb@viamed.co.uk
UK Sales Manager – steve.hardaker@viamed.co.uk
Phone - 01535 634542

Fax - 01535 635582

Viamed Ltd

15 Station Road, Cross Hills

Keighley, West Yorkshire

BD20 7DT

Kind regards

[image: image1.emf]
Helen Lamb

Finance Director

Company Name: 

Address: 





Invoice Address: (if different)





Delivery Address: (if different)





Company Registration Number:

Vat Number:

Accounts Contact Name:

Accounts Telephone Number:

Accounts Fax Number:

Accounts Email Address:

Purchase Order Contact Name:

Purchase Order Telephone Number:

Purchase Order Fax Number:

Purchase Order Email Address:

Usual Payment Method: (Circle one)     BACS      Credit/Debit Card      Cheque      Paypal

Sign:
Date:

Print:
Position:

