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Innovation Voucher Application Form
Section One: Company details

	Contact Name 

(First & Surname)
	 
	Position in Company
	 

	Name of Company
	

	Company Address 
	

	Postcode
	
	Tel No.
	

	Mobile No.
	
	Email
	

	Website
	 
	Trading start date
	

	NI Class 2 date of registration 

(please see Note 1)
	
	
	VAT registration date
	
	VAT registration number
	

	Type of Company 

(Please tick all that apply)
	 FORMCHECKBOX 
 Sole Trader
	 FORMCHECKBOX 
 Ltd Co.
	 FORMCHECKBOX 
 University Spin-out
	 FORMCHECKBOX 
 Charity
	 FORMCHECKBOX 
 Co-op Mutual

	
	 FORMCHECKBOX 
 Partnership
	 FORMCHECKBOX 
 Social Enterprise
	 FORMCHECKBOX 
 PLC
	 FORMCHECKBOX 
 CIC
	 FORMCHECKBOX 
 LLP
	 FORMCHECKBOX 
 Other

	Company registration number
	
	Nature of Company:
	

	Section Two: Knowledge Question

What is the main focus of the knowledge question?

Please enter one number from the list below (1 to 10)

1

New Product Design / Development

2

New or Improved Production Process

3

New Service Development

4

New Service Delivery and Customer Interface

5

Preliminary Research / Literature Research

6

New Business Model Development

7

Innovation or Technology Audit

8

Experimental Testing / Measuring

9

Supply Chain Management and Logistics

10

Other (Please comment):
What is the main ‘added value’ that a solution to the knowledge question will bring to your company?

Please enter one number from the list below (1 to 7)
1
Improvement in product quality

2

Reduction in company costs

3

Enhanced capability to carry out innovative projects

4

Stronger links with the Third Level Research Community

5

Productivity gains

6

Creation of an ‘innovation culture’ in the company

7

Other (Please comment):
Section Two: Knowledge Question (Cont.)

Please give an overview of the issue you would like solved. (Use the headings below to structure the overview in approximately 300 words.)

Company overview and a clear description on the type of help required by your company:
The task that you will be asking the knowledge provider to complete and the type of expertise required:
An explanation of how you think the company will benefit from the project:

What are the expected outputs for the company at the end of the project?
Section Three: Interaction with the knowledge providers
Please confirm that you agree that the Innovation Vouchers project team can pass your knowledge question and contact details onto the knowledge providers. (Yes/No)
Has your company identified a knowledge provider or research group? (Yes/No)

If ‘yes’, please name the knowledge provider
Has the company previously engaged with any knowledge providers? (Yes/No)
Knowledge Providers : Universities, Colleges of Further Education, Research and Technology Organisations, Private and Public Sector Research Establishments
Section Four: State Aid 


	Eligibility (State Aid/de minimis) Statement 


	Due to State Aid regulations, if you have received a significant amount of support (de minimis aid) from any government agency over the last 3 years this might impact on your ability to receive additional assistance. (Please see Note 2) 
· Has your business received any form of public funding in the last 3 years?                                  FORMCHECKBOX 
 Yes   FORMCHECKBOX 
 No    

If yes, please complete the details below:
If yes, please complete the table below.
Any support given to you by Business Link Yorkshire (through de minimis aid) will be relevant if you wish to apply or have applied for any other government agency support.
It is your responsibility to check whether you have received support that is ‘de minimis’. If in doubt, please check with the funding sources.
For further information on State aid and de minimis aid, please refer to the FAQs on www.businesslink.gov.uk/yorkshire/innovation


	Date funding granted
	Funding body
	Purpose
	Amount

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	Total
	

	Section Five: Declaration

	

	I confirm that: 
· I am a small or medium-sized enterprise (SMEs). (Please see Note 3 for further information).

· The company is solvent and no distress or execution has been levied against it.

· The company has the funds to pay for the project cost in full.

· The company agrees to pay any VAT element, applicable to the Innovation Voucher.
· The company will use the Innovation Voucher for eligible activities only, as detailed at www.businesslinkyorkshire.info/innovation.

· The details provided on this form are current and accurate to the best of my knowledge
· I have read and understood the Data Protection statement below and consent to usage of the information provided for the purposes described

· I understand that completion of this form neither entitles nor requires me to take part in any particular business support services in the future.


	Signed (Client)
	
	Print name
	

	Position
	
	Date
	


Permissions (Data Protection)
Business Link Yorkshire and its partners (a full list of our partners is available on request) will use your personal details and information we obtain from other sources to set up and administer your relationship with us, to provide you with advice, for customer services, for marketing, to analyse your preferences and to ensure that the content, services and advertising we offer are tailored to your needs and interests.

We and our partners may also use this information for record keeping, statistical, research and evaluation purposes and may keep your information for a reasonable period for these purposes. By providing us with your personal information, you consent to our processing it (including sensitive personal data, such as health data) for the above purposes.

If you provide us with information about another person, you confirm that they have appointed you to act for them, to consent to the processing of their personal data including sensitive personal data and that you have informed them of our identity and the purposes (as set out above) for which their personal data will be processed. Further information about how we deal with your personal information can be found in our privacy policy which can be accessed via our website www.businesslinkyorkshire.co.uk

If you do not wish to receive marketing information, please tick this box   FORMCHECKBOX 
 

You should contact the Director of Corporate Services at Business Link Yorkshire with regard to pursuing your rights under the Data Protection Act 1998.
	Please identify how you found out about the Innovation Voucher scheme
	


Notes
1. You must pay National Insurance Class 2 contributions if you are self-employed. For further information please refer to www.hmrc.gov.uk/nic/background-nic.htm for further information.
2. The European Commission has recently approved a UK wide scheme to raise the value of de minimis from €200,000 to €500,000. This has been approved as a temporary measure to help companies affected by the current economic conditions. The raised level is only valid until 31 December 2010.

This temporary measure allows for the total amount of aid that may be granted to any one undertaking (company or group) in a three-year period from Tuesday 01 January 2008 to Friday 31 December 2010 to be €500,000. For undertakings active in the road transport sector, the total de minimis aid shall not exceed €100,000 over any period of three fiscal years. 

It should be noted that a false declaration by a company resulting in the threshold identified above being exceeded, could later give rise to the aid being recovered with interest.
3. The SME definition refers to the European SME definition, introduced on 01 January 2005. To be classed as an SME for the purposes of the Innovation Vouchers, you must:

· Employ fewer than 250 full-time equivalent persons.

(Not to be included: apprentices or students engaged in neither vocational training with apprenticeship or vocational training contracts nor maternity or parental leave). 

· Have an annual turnover not exceeding 50 million euro and/or

· Have an annual balance sheet total not exceeding 43 million euro.
Please refer to the FAQs at www.businesslink.gov.uk/yorkshire/innovation for further details on the SME definition.
4. A company may have one ‘active’ voucher at any point in time and no more than one active voucher per calendar year.

5. The Innovation Voucher project team’s decision in the award of the vouchers will be final and no discussions will be entered into with third parties.

6. The vouchers are non-transferable.

7. Successful applicants will have their company’s knowledge question and contact information available to the registered knowledge providers, to allow the knowledge providers to contact you to advise you of the relevant services and expertise they may be able to offer. The information will be made available either by email or through a secure website.

8. Please submit the completed and signed application to innovation@businesslinkyorkshire.co.uk. If you are unable to submit a copy of the form by email you can post a hard copy application to:

Innovation Vouchers

Business Link Yorkshire

1 Capitol Court
Capitol Business Park

Dodworth

Barnsley

S75 3TZ

Please check www.businesslink.gov.uk/yorkshire/innovation for updates and further information on Innovation Vouchers.
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