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Question Response Y/N
Check the Review is carried out timely. o {,[,.[j p y
Verify that all relevant persons were present.
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Check that the review was carried out to the preset agenda.
Is this agenda adequate? >/
Check that an action plan is generated from the review.
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Check that actions are completed in a timely manner. /

Are minutes retained from the review?
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Can these minutes be accessed readily? /




