[bookmark: __DdeLink__11_4144882867]Procedure for goods are single Barcode item and do not require QA

Goods that are not individually barcoded come in, in large quantity bags, and have a low value. These are then booked in to our systems as single items. 

These are checked against the purchase order to make sure the correct stock has been delivered. 

The goods are counted as they come in. A quick visual inspection for any damage is done.

In Intrastats Stock Book search for the part number. This page shows the location and the current count. Click the Adjust Stock Count button and put in the quantity of stock that has been received. This is the individual count and not the number of bags or boxes. Once added press submit. 

We need to correct the stock in the accounts package as this has the quantity of bags or boxes ordered on the purchase order and not the individual amount. 


