Dear Mr.   Ryan

First of all I would like to apologize for not replying on time to your e-mail. 

I read your e-mail and it is fine with me to proceed with your case. If I understood correctly your claim is to get paid by the Greek company that owes you the amounts shown in the invoices. In such cases we usually do the following:

First we send an extra judicial letter of complaint served by a court bailiff asking from the company to pay within a certain deadline and warning them that if they do not pay we will be enforced to file a lawsuit.  

Second if the company still refuses to pay after the deadline expires we file a lawsuit to the court of First Instance.

I will need a copy of the invoices translated in Greek and I also a witness (and a translator) so as to testify during the hearing since the invoices alone are not sufficient evidence. 

As regards the fees and expenses please note the following:

Α) Translation of the invoices the price of which depends on the number of the pages and their content (unless you send them to me already translated). 

B) Fee for editing the letter of complaint: 200 euros.

C) Court bailiff’s fee for serving the letter of complaint: approximately 50 euros.

D) Fee for editing the lawsuit:  350 euros.

E) Court bailiff’s fee for serving the lawsuit: approximately 50 euros.

F) Hearing of the lawsuit: 450 euros. 

I thank you in advance for your trust and look forward to hearing from you shortly.

Yours sincerely

Ioanna Skargioti

