
Company Personnel Manual

Parental Leave Record

Name of Employee: ……………………………

Name of Child: …………………………………

Date of Birth of Child: …………………………

Leave Request Start 
of 

Leave

Length of 
Leave

Return 
to 

Work

Remaining 
Entitlement 

For Year

Total 
Remaining 
Entitlement

Date Auth Sign Days Weeks Days Weeks Days Weeks


	Leave Request
	Days


