SETUP supplier workspace in
MONDAY.com

Log into Monday
Click the Workspaces TAB

L3 Main workspace

Click the 3 ...

Add New Workspace

c= s emp

SDEC

= Add new Workspace

o Browse all Workspaces

R S T
= Pin Workspaces

~ Sor by alphabetical order

=~ Collapse menu

= Give us feedback

Enter workspace name in the Format:
From Intrastats header bar



% ) # ClD4614 Opera 00011712 Type:Company Supplier
M Maxtec Inc Maxtec Inc 6526 South Cottonwood Street, (300 West), Salt Lake City, USA, Salt Lake City, 84107
Tol

H Account { * Main ® Account Sales " Purchase ® Supplier ¥ Stock ® Customer % Senvice
Home Details Memos History Orders Retums References Retumns Visits

CIDxxx Company Name Host Company Name Supplier Orders

For example above

CID4614 Maxtec Inc Viamed Supplier Orders

Create Workspace

C

Warkspace name

CiD4614 Maxiec Inc Vigmed Supplier Grders

Cancel Create Workspace

Click Create Workspace

C

CiD4614 Maxtec Inc Viamed Supplier Orders

Add workspace description

Recent Boards  Members  Permissions

You have 0 boards in this workspace

| EEE
== + Add a board



Click Add a board

Template center

Search templates Q

Recommended for you

Build Your Own
Build Your Own

Template center

Build Your Own

o

Search templates

Recommended for vou

S “

Marketing
Preview
Centent Production

Project Management

Sales & CRM

Hover over Build your own and Select Use

r -

Create board

L
:
¥

0 Main T Private =2 Shareable

Cancel Create Board

Rename to CIDxxx Company Name Host Company Name Supplier Orders
For example above

CID4614 Maxtec Inc Viamed Supplier Orders
*IMPORTANT Click Shareable radio button



Click Create Board

B cmes1e Mame inc v

= aml

Create board

CID46

14 Maxiec Inc Vigmed Supplier Crders]

5 Private

0 = Shareable

Cancel Cregle Board

CID4614 Maxtec Inc Viamed Supplier Orders

.

Top left Click Ad(ri

1 merhepace seszomn

Yo have 0 baards in this workspace

+ h0a & Doa

(3 cip4614 Maxtec Inc V...

o

2 Add
7 Fifters /1

3 Search

Import Data — Excel / CSV

o[

5]

1]

New Board

MNew Dashboard

Chooze from templates »
Import data ¥
Mew Folder

1 New Board
[0 Wew Dashboard
Choose from templates

Import data

[= MNew Folder

B Excel/csv
B GoogleSheets

o Asana




B>/
Get your sheet from Excel/CSV

Drag file here o browse
The bozrd will be visible to sveryone
[You can meve it to your B Private Boards afterthe import

Drag MondayTemplteFile.xIsx On top of the drag here location,

o

YAY! Your data is here!

Let's customize your new board

Upioad file again

Click Customize your new board




Step 1 of 3 H

" Whatis your first row?

Thiz will become the column titles

5

4 I ’

n > #'. MondayTemplateFile Back [ENEN
Click Next

- What s your first column?

This will become the title of each row (tasks, projects etc.)

A B C D E F G H | J K
1 m Host PQ Pefez‘enll:e Su'.mFE_r ;E'i Cescription iL‘-it'.e Required iEst':r*-atEd Ship Date | Quy Ordersd |Q*3' F.’ez_e‘ved |Q*3 Butsianding !Stati

+ I »
ﬂ > #°, MondayTemplateFile Back [N

Click Next



Customize your monday.com columns

You can sefect the ':'.'l'i-:7.=n'."l'.E|-I‘._| of each catumn

Status Column  w Text Column » TextColumn Text Column » Text Column » Date C
1 LinkiD Status Host PO Reference Supplier raf Description Date Re

B > 7. wMondayTemplateFile L' Create Board

Update the Column Types as below

Status Column  w Text Column  w Text Column  w Text Column w Text Column W Date {

1 1inkIm Qratne Hrzt BN Bafaranca Sunnliar raf Naerrintinn Mata Ba

Status - Status

Host — Text

Po Reference - Text
Supplier ref — Text
Description — Text

Date Required — Date
Estimate Ship Date — Date
Qty Ordered — Number
Qty Received — Number
Qty Outstanding — Number
DoNotMap — Text

@ ciossramaxiecincv.. < MondayTemplateFile 1

Add board description

2 Add
v Filters:/ 1 & Main Table + Add View
2l Search

Update the MondayTemplateFile TEXT to:
CIDxxx Company Name Host Company Name Supplier Orders

For example above
CID4614 Maxtec Inc Viamed Supplier Orders



Lock the Following Columns

Haost - PO Reference Supplier ref Description Diate Requi
% Filer Mar 20
= Sort Column ¥

Agd Description

& Colurmn Permissions >

9 Colizpse Column

4 Duplicate Column »
= Change Column Type »
o ) B - - 3, -

< Add Column to the Right »

Delete Column

Blue down Arrow, Column Persmissions Restrict Column edit.
Lock all From Host to DONOTMAP1
DONOTMAP1/2/3 can be Restrict in View.

Only Unlocked columns should be Status and Estimate Ship Date



Integration Settings:

¥y Imtegraze % Automate ~

Click Integrate

More Apps

=

Find the App webhooks

™ Adobe
it Creative Cloud




Listen to webhooks of changes inside monday com | eam more

& > e We

#hen any column change

o board

&1

/Whan a column changs

Add to board Add to board Add 10 board

Click When status changes something send a webhook



Choose an account

hitpsz/f'vmsecure.me.uk/intranet/databases/monday/webhook_supplierstatus.php

https:ifvmsecuremeuk/in. TI

Hover over the links and Select the one with supplierstatus.php at the end

If nothing in the list Click Use another account

Connect your webhook URL

@

Webhooks Documentation

Webhook URL
https://vmsecure.me.uk/intranet/databases/monday/webhook supplierstatus.php




5 changes to something, send a webhook

Click the words a status

[(US changes to

Select 3 column

= smatus

+ Add & new column

Select Status

When Status changes to soi ], send a webhook

Click the Words something

First creste column values through

your board

’ Anything

Select Anything



When Status changes to anything, send a webhook

Click add To Board

Add To Board

Click Add new Integration

+ Add new integration

Find webhooks

webheeks

Click the when a column changes send a webhook

2 BB Webhooks

mnm™
s

o
il
)
e
o
1

VWhen a column changss =

i

Add ta board



Prhanca an anrmannt
https:fvmsecure.me. uk/imranet/databases/monday/webhook_suppliershipdate php

https://vmsecure me.uk/in.. IJT

https:/fvmsecure meukfin. TJT

Hover over the links and pick the one ending in suppliershipdate.php

If nothing in the list use another account

Connect your webhook URL

Webhooks Documentation

Webhook URL
https://vmsecure.me.uk/intranet/databases/monday/webhook suppliershipdate.php
then Connect

mn changes, send a webhook

Click the words a column



changes, send a webhook

Select a colurnn
Sigtus

Estimated Ship Date

Tt PO Referznos
Tt Supglier ref

Tt Description

Select Estimated Ship Date

When Estimated Ship Date changes, send a webhook

Click Add To Board
Add To Board
2 Active integrations onthisboard | Q Seareh ~7 Integrations Activity / 0
©o /\\nen Estimated Ship Date =~zngss s27c 2 webhnoox
Webhaoks: ol
0 \/ynen Status chzngss 1o anything, 222 2 veknco
Webhooks 3 B G el

Close the integration screen

You should now be able to Import this suppliers orders.



