4.1 THE RESPONSIBILITIES OF AN EMPLOYEE

The Electricity at Work Regulations require two things of you as an employee.
Firstiy, that you shouid co-operatec with your cmplaoyer to ensure that safety
policics are carricd out, and sccandly, that you take whatever sieps are nccessary
to cnsurc safety in matters within your ¢ontrol.

Having read Scction 1, vou should row be aware of the range of dangers

associated with electricity. This section scts out the contribution that you can
make to avoid these dangers.

4.2 LOOKING AFTER YOUR OWN WORKPLACE

We'll start by looking at the use of electricity in your own place of work,

Qucstion 4.1

a) List all the ¢lectrical appliances in vour immediate work area.
Include those not actually plugged in at the time you look. You
may nccd to usc a certain amount of judgcmcent as to cxactly
what is your arca. If you have your own office, for ¢xample,
that’s easy but if you share an open plan {loor, it may not be
50 obvious.
Most people, however, have some part of their workplace that
they can call their own. If you don’t, just choosc an arca where
vou sometimes work {or the purposes of this exercise.

b) Draw a skcteh of your work arca showing the positions of all the
clectric sockets and switches.,

l.  Laook for signs of danger in appliances, such as:
- cracks or splits in the lead
- lcads not sccurely fastencd at either end
- broken outer casing

- incorrectly operating switches.

o

Lock for potential dangers in the way appliances are used:

- convector fires t0o near to flammable material (eg coat
stands)

- long trailing leads 1o appliances

- appliances operated near water {cg kettles on draining
boards).

3. Switch off/unplug appliznces before working on appliances; far
cxample:

- changing bits on an clectric drill
- clearing a paper jam from a phetocopier.

4. Reporting faults - there nceds to be a clearly established channel
of communication.

5.  Action in the event of ecmergency. Do people know where the
mains switch and the lirst aid kit is situated? Do they know the
procedure for reporting accidents?

6. Action in the event of a power failure. Unless appliances are
switched off, they may start up unexpectedly when the power
cames back on.



