QUESTION:�
RESPONSE:�
Y/N�
�
Are personnel responsibilities defined?�
�
�
�
Check that individuals know their responsibilities.�
�
�
�
Verify that these responsibilities are correct.�
�
�
�
Verify that One individual has been delegated as the quality representative.�
�
�
�
Check that personnel reporting lines are evident.�
�
�
�
Check that communication lines are evident.�
�
�
�
Check that personnel know their reporting and communication lines.�
�
�
�
Verify that all procedures detail who is responsible for that function / scope.�
�
�
�
Check that these responsibilities also cover personnel Health & Safety functions.�
�
�
�
�
�
�
�
�
�
�
�
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