
Humanmed Account Setup Procedure

Go to the magnifying glass on Intrastats and click on ‘Find Next Available 
Opera Account’

Select the ‘Humanmed Customer Account Number’ button and this will 
highlight in grey the circle on the left hand side of the writing. Then click on 
the ‘Find Next Available Account’ option at the bottom of the page.

The next available Humanmed account reference will appear at the bottom of 
the screen



Type the new account reference in the ‘contact’ section and press enter

Click on ‘Add New Company / Hospital’

A new screen will appear – see below.

Once all the details have been entered, click ‘Add’

Please ensure that you fill in as much information 
about the company invoice address in the boxes.
At the bottom of the page under ‘Host Company’ 
there is a drop down list, select ‘Humanmed’



Click the ‘Edit Address’ button

Click on ‘Add Delivery Address’

Enter the delivery company name and address, then press ‘update’

Click ‘Add Contact Name’

Add as much information you 
have for the new contact. Click 
‘Add Contact’.
The contact name and details will 
appear on the screen once 
added.




