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	QUESTION:
	RESPONSE:
	Y/N

	1
	Review Last years Audit. Update processes if required. 

Are all follow on Issue resolved satisfactory.


	
	

	2
	Checked the bank statement on the Accounts package matched to Barclays Bank monthly. Check last 3 months.


	
	

	3 
	Check the accounts package for Purchase invoices unpaid over 3 months.


	
	

	4
	Check the Debtors report was complete in the last 2 months. 
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