VIAMED Ltd

Company Personnel Manual

Section 16. Dress Code
Office / Administration Staff:
Clean, Smart and Conservative. Clothing should be sensible, taking into account the office environment, and the type of work carried out.

Sales Personnel:
Clean, Smart and Conservative, in accordance with the position of a Sales Representative of the Company.

Technical Staff:

1. Engineers –

a) Clean, Smart and Conservative.

b) Laboratory coat is to be worn.

c) Shoes must be suitable, smart and appropriate for use within the company. No boots (industrial or recreational), or trainers etc.

2. Technicians – Workshop / Production –

a) Three sets of uniforms will be provided – comprising of Polo shirt, Trousers and Body Warmers, if required.

b) Uniforms are to be used for work purposes only, they are not to be used for recreational purposes,

c) Shoes must be suitable smart and appropriate for use within the company. No boots (industrial or recreational), or trainers etc.

d) Uniforms and employees own clothes and belongings are to be kept in the lockers provided.

e) Due care and attention must be taken to protect uniforms from unnecessary damage due to spillages of substances, such as glue and silicone. Aprons are supplied for use, for this purpose as, and when, necessary. Negligent damage to uniforms may incur salary deductions, in order to cover the cost of replacements.

f) Non-uniform clothing such as coats, hats etc. are not to be worn whilst at work.

3. Casual / Temporary Staff – 

a) Smartly dressed (no jeans) and suitable shoes (no boots or trainers etc.).

Should the dress codes not be adhered to, personnel will be asked to take corrective action immediately. Any time taken in doing this may incur deductions from wages, on a per hour basis. Non-conformance with the required dress code may also incur disciplinary procedures.

Appendix A

Fabric care for Technician’s uniforms:
The following covers existing garments, and possible future garments that may be used.

It is essential to read, carefully, the care instructions shown on the garment label. These care instructions have been chosen to give the best results in cleaning drying and ironing. It is important that they are followed to maintain the good appearance and wear of the garment.

Always wash dark or bright colours before wearing, to prevent possible colour rubbing, onto lighter garments or the skin.

Wash dark colours separately, to avoid staining of light colours in the wash.

For best results, do not mix fabrics with different content, in the same wash load.

Wash the garments frequently (weekly!) to prevent heavy soiling.

Some white Garments (lab coats) can be bleached, please check the care recommendations.

If tumble-drying is recommended, you should select temperature / cycle duration setting from the wash temperature given on the label. If washing at 40°C then tumble dry at warm setting, if washing at 50°C +, then tumble dry at hot setting. Never over dry, to prevent shrinkage of fabric, or garment.

100% cotton garments benefit from being pressed whilst slightly damp.

