VIAMED Ltd

Company Personnel Manual

Section 1.
Absence from Work

The following are the main categories regarding absence from work. For individual details, see the relevant section shown below:

	Care for Dependants
	Section: 2

	Due to Sickness
	Section: 3

	Holiday Entitlement
	Section: 4

	Maternity Rights
	Section: 5

	Parental Leave
	Section: 6

	Paternity Leave
	Section: 7

	
	


Any other absence from Work is at the discretion of the management, and is unpaid. Any unauthorised absence from work may be dealt with through the company’s disciplinary procedures.

Details of any unauthorised absence will be recorded on the employees “Unauthorised Absence Record” form by a member of management or their representative.

When, and where appropriate, absence pay deductions will be reported using the monthly Absence Pay Deductions Record form.

