Supplier Representative ‘Access Approval’ Form

Section One – External Information 
To be completed by the External Organisation
	Organisation Details

	Organisation Name
	     

	Address


	     

	Website address
	     


	National Contract / Framework Information

	Does your organisation appear on any National Framework / Contract 
(OGC Buying Solutions; NHS SC etc)?

	National Framework


	Contract / Framework Title
	Contract / Framework Code

	Example: 
OGC Buying Solutions
	Supply of Stationery
	Example001

	     
	     
	     

	     
	     
	     

	     
	     
	     


	Representatives Details 

	Name
	     

	Designation
	     

	Contact Telephone Number
	     

	Email Address
	     


	Meeting Objectives 

	Please provide a brief overview of the subject matter you wish to discuss:

     


	Trust Staff 

	If there is a particular staff member you wish to meet, please provide details.
	     


Section Two – Internal Information
To be completed by the Trust 

	Trust’s Current Contract Status 

	To be completed by the Trust’s Supplies Department
     


	Please list equivalent products currently used in the Trust or state ‘new procedure/requirement’

     


	Business Unit (Access Approved / Rejected) 

	Access Approved
	Access Denied

	 FORMCHECKBOX 

	 FORMCHECKBOX 


	If access denied, please provide a brief overview of decision. 
     



	General Manager’s Signature 
	     

	Date
	     


cc Ken Hooker 
